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Review of Deduction Methods

Before we discuss the Dues-Cash Receipt System, we are going to review the
MUMS/2000 Deduction Methods and the related files. All of these items have
been documented previously in this manual, but we need to link all the

elements together.

There are two major Deduction Methods in MUMS/2000. These are controlled
by the “Enable Location Based Dues” option on the “Program Settings” tab

within the System Information Form. This option is
found on menu File|Setup|System Information on
the “Program Settings” Tab.

Location Based Dues - DISABLED:

—Dues Ophions
[ Enable Cazh Feceipts

[+ Enable COPEAPAC Contribution
[+ Update/Dizplay Earmings

[+ Enable Location B ased Dues

? Use Member’s Dues Code, COPE/PAC Code and Individual

Payment fields.

? Calculations on Base Wage or Individual Payment Amount
with optional formulas and fixed payments.

Location Based Dues - ENABLED:

? Setup on Dues Tab within Work Location Form
with Dues Method, Dues Components, Local/Title Rates.

? Customize Member for Individual Method

? Customize Member for Location Method with Additional and

Exemptions.

The next page reviews extracts of the screens used in these two Deduction

Methods.
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Location Based Dues - DISABLED: ~Dues and Wages

Aszzess Nmbr

Use Member’s Dues Code, COPE/PAC Code and

L. i . . Baze Wage $£220.00
Individual Payment fields on the Financial Tab.

Ind. Payment $22.00
COPE/PAC Code |C2
Duez Code |B

]|

Location Based Dues - ENABLED:

m\#urk Location Information =] E3
Employer Location Code Sort By:
Setup on Dues Tab |UFSI | |Headquarters ||C.A | |L°°ati°" j|
Wlth'n WOI’k Locatlon Dues figured by: Frequency ~Dues Components
Form ’75' Location T Individual " Monthly Code |Amnunt | =]
; - . ¢ Semi-Monthl aries —
with Dues Method, Local Dues Option s Code| Bi-‘#‘eeklyt S 31 :5 00
[~ by Title | -
Dues Components, LE=r Hecz  s1o0
: —Job Title Rates
LocallTItIe Rates Job Title |Dues Amount |Eﬂecti\re Date 1
DER $23.23 | 1/1/96 s =
Based on “DueS | Hochine 150 INA7 Last Paid Thru Date I:l
F|gured On” f|e|d you Basic 4 Dues A Poliical 4 Benefits /
can CUStomlze |I?F|gd| ‘% Hangel ‘ 241 Filter | |H| 4| P|H|+|—|A|’”|Sf|('| | ﬁ;lnse |
Customize
—Dues Components .
pm— — Customize N
=] $14.00 [ Member for Individual Method
$22.00
$331.00 - or-

Custom Dues Components - Derived by Location

I =] E3

—Additional Components —Standard Components
Amount I Code | Amount| Exempt | I
e I3 | $14.00 1 [MAa |vares | OO0 =

$22.00 Cl [$5.00 [
$331.00 C2 [$1.00 |

L lel+l=1"]
=

H1 Close

Customize Member for
Location Method with = =
Additional and Exemptions. L[]+ f=1"1
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Dues-Cash Receipt System

There are two methods for entering Dues. One is the Individual Cash Receipts
that can be activated by any of the following methods:

MUMS/2000 Menu Dues|Transaction Processing

Hot Key CTRL-T

Tool Bar Button

Member Information
Side Button

| % Dues I

If you use the Side Bar Button on a member's record, then you will

enter the Cash Receipt window in the "Insert" mode with the
member information pre-filled.

The other dues method is entering a Batch of Deductions. This can only be
due via the MUMS/2000 Menu of Dues|Auto-Create Batch. This is normally

used to create a batch based upon a checkoff list such as from an Employer.
This is sometimes called Payroll Deduction method.
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Transaction Processing

Subtotal:

This is the Cash Receipts input screen. From this

screen you can enter payments received. Prior Balance:

Total Due:

i Enter Cazh Receipts Amt Received:
Batch [7liFis | )
Member: [ ]

—Fayment Info Fayment Detail
Batch I E" Code |E!ty |L|r'|it Cost |T|:|tal 1= D New
Chitrl # |:| Dues Penod L e [| Hiztomny
Date I | | |

—3 Hecpt
tethiod -: Sl

Check # |:| |r.—-’|.-"|["‘--|[""{|+|l_|i'-"n|5{| B Auto-Fil

Last Pd Thru Date;

[+ Deductions

Subtotal:
Mew Pd Thru Date I:E [ COPE/PALC
Earmi Prior Balance:
Comments Total Due: X Cancel
I | Amt Received: H1 Cloze

To start press the NEW button or if you entered Cash Receipts from the DUES
button on a member’s record, the member’s information will already

be pre-filled. (5 Mew
Triter | ] The heading line has a navigation bar to move through

m=] | | thetransactions. There is also a FILTER to show only
a specific Batch of Transactions. If you click on

FILTER you can use the pull-down to
select the Batch to edit. [ 2 Fiter || =]

b anual 5/8./97
b anual 5/9/97

IR

The center of the screen allows for an
unlimited number of payment codes & amounts for this single transaction. The
code/amount grid has its own navigation bar just below it and just above the
totals.
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The Totals are pre-filled by the computer. You can edit the “Amt Received”. If
this is different that the calculated amount, the difference will be put into the
members dues balance field to become the “Prior Balance” the next time you
do a transaction on the same member.

The HISTORY button is used to show a history of the member’s past

payments.

[| Hiztary

Becpt

Aute-Fill

[+ Deductions
[~ COFE/PAC

The RECEIPT button will print a receipt.

The AUTO-FILL button is used to pre-fill standard
amounts using the members Dues Code, COPE/PAC
Code and Individual payment if you are not using
Location Based Dues. If you are using Location Based
Dues the AUTO-FILL button will pre-fill all amounts setup
for the Location taking the member’s Customization into
account. This could add items or skip exempt items.

The “Deductions” and “COPE/PAC” radio buttons control
which items are going to be Auto-Filled.

The “Payment Info” Group allows you to enter payment method, check number,
update paid-thru-date, input optional earnings and a comment for this

transaction.

The Earnings field will not appear unless you setup to input Earnings from
within the System Information Form described earlier.
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Choosze Member

Search Characters [ENTER to Choose]

[+a |
Last First | Mi | 55M | Dues Ealance| DuesMethod =
Kant Steven FI7-77-2468
Marchesze Pete 6b6-66-1234 L
Peddler Kelly 883-88-9642
Reed Alton F 444-44-4444
Shatun Bonnie J | 888-88-1234 L
Thomas Mary A FFF-FT-3456
¥an Elgort David A FTF-TE-TTT L
P ¥an Elgont Richard o 11111111 L

Weber Brandon 888-00-8888

Wojtahk William W  555-55-5555 _If
4 3

MEMBER.DB |Hec #13 of 15

Search By

| Last

]

v

oK

X Cancel

This is the result of pressing the NEW button and entering “va” to find the first
Van and then using the down arrow to find Richard Van Elgort’s line. From
here we are going to press the ENTER key, click on OK or double-click the line.

& Enter Cazh Receipts

Batch

L A—
Member: Van Elgot, Richard 0 (111119145 |

—Payment Info
Batch  [Manual 5/9/97 [«

Crtrl 4 8801 | Dues Period

Date  [5/9/97 | [05/97 |

[ ]
| &

[
[ ]

Last Pd Thru Date: 04000

[ B
[ ]

Uzer
Methiod
Check. #

Mew Pd Thru D ate
E arningz

Comments

]
e[« [m]=T"T"]
Fayment Detaill —— | |
Code | [ty | Init Czt | Total =~ || i Ej NE"
t i [l Histamny
Recpt
I+ Find
[-T-Tr =T+~ [-T] Y Auto-Fil
Subtotal- v Deductions
; [~ COPE/PAC
Prior Balance: $0.00
Total Due: X Cancel
Amt Received: fL Close
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The computer inserts a control number, batch
ID and date automatically. From here we can
click in the Payment Detail area and use the =

~Payment Detail
Code | [ty

| Urit Cost | Total =

pull-down for code to select a type of payment. E”‘ﬂ EJT$:$ZDH =
A1 Azseszment 1
Once you pick a code you can use the spin A2 Assessment 2
buttons to enter a quantity other than one if you B PartTime |
wish. —|C Fired 1
_ You can also use E; :ﬂ'g:gfp:
rPayment Detail the navigator bar ST -
Code |@y |UnitCost [Toll 2| nder the grid to ' '
A0 feell 32200 5dd more details or to
delete a detail you no RG]
longer want. If you
press the “-” delete Delete record?
x| button you will get this |~
[a[<[>[m]+][=]~[%] confirmation message. & OK {|X Cancel
If you wish
to delete Batch [ManuaIS/S/STIN] [ e | ]
the whole | Member: [¥anElgort Richad O (T-198) | [4] <[> [m[=[v[x]
transaction
, YOou must use the navigation bar at the top of :
the form. You will get a separate confirmation to |
delete the entire payment record. @ el 5 e
Vana Ir-umw

~Payment Detail

Code |L|r'|it Cogt |Total =)

e $22.00 $22.00
RIRIRRICIEES
Subtotal: $22.00
Prior Balance: $0.00
Total Due: $22.00
Amt Received: $22.00

This shows the entry of a code and a $22.00
amount. Notice it starts to total the payment
details automatically.
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& Enter Cash Receipts [_ O]
Batch [ManualS/8787 | ]
Member. [Yan Elgait Richad O (MOS0 <] <[> [»1]= [~ ] ]
—Payment Info FPayment Detail
Batch |Manual 5/9/97 E|| Code |E!t}' |L|nit Cost |T|:utal " (3 Mew
Critrl Dues Periad | |_|& 1 $1.57  $1.57 [| Histar
e T e 1 $1400 $14.00 Lt
Date | | | | a2 1 $2200 $22.00 Recpt
User I:l ME 1 $1.33 $1.33 ——
Method o P e
Check# [ | Me[<[- == ]=]"]<] 9 dutoFil
Last Pd Thru Date: 04000 ¥ Deductions
Subtotal: 38.90
Mew Pd Thru D ate I:E u ota : [~ COPE/PALC
e |:| Prior Balance: £0.00
Tarias Total Due: $£38.90 X Cancel
| | Amt Received: $38.90 j"L Cloze

The above screen is the result of pressing the AUTO-FILL button and having
the computer put in all the proper dues components for this person. You can
still edit these to agree with the money you received.

The above form is also the way to edit a Batch of Dues created by “Auto-Create
Batch” menu item. If you are adding a new transaction and wish to put it into an
existing batch, you can use the pull-down under “Payment Info” and assign it to
any open batch. These might be “Manual” batches or those created by the
Auto-Create Batch Menu item reviewed in the next section.

When posted, this transaction will appear on the member’s history tab in
summary. It will contain the date, control number, user name and amount.
When a transaction is highlighted in the Member’s History, all of the details will
appear that made up that payment. These details will look exactly like the
Payment Detail above.
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If you press the HISTORY button Rl liC UL L]

=100 x]

on the Cash Receipt form the [t Elgart, Richard O |
member’s prior history will
appear. Emploper: LIFS] Earnings Hiztony
: Dues Balance:  $0.00 Qy |amount &
Here Is an example. _ B 2197 $72.00
Init Balance: a7 $33.00
Faid Thru: 0/0.00
Statuz: 10 -
|Date Batch ||_|ser |Sul:utu:utal Amt Recyd |[ﬂ
3

The Earnings History is an

optional field that will only appear
if your System Information switch
for “Update/Display Earnings” is <]

o

set on.

Il [l e e fLEIDse

The Earnings are entered under
“‘Earnings” as shown on the previous page.

If you press the RECEIPT button a receipt will be printed.

Becpt

Before you print the new receipt, be sure you have initially setup the
Receipt Printer under File|Printer Setup|Receipt Printer.

Also remember that there is the Receipt Printer Type option to be

setup in File|Setup|System Information.
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This is the Receipt Print Preview.

Van Elgort Information Systems maintains several custom receipt layouts that
can be substituted for the one shown. Also, a custom layout can be developed.
These layouts are external to the program and can be changed without getting
a new copy of MUMS/2000.

R Print Preview

an BElgoeck, Dawrid R 3757828

Local: 1111 Receipk §: 3
Taor Drganiiatison Comr Barm
Lacal Mnaon 1111 BFaid Ihecu Dakg:10,1/37 Icana Dabts: 575792

== At
< .
] 1.
g FFICIAL RECEIERT?I

371=2171=-7707

Dawid “an Elgock

7777 Walley Cicele Ridge Road
Canoga Back Ch §1201-

Page 1 of 1

Local: 1111 Receipt #: 8
Your Organization Goes Here
Local Union 1111 Paid Thru Date:10/1/97 Trans Date: 5/5/98
Code Amount
C 0.00
D 21.00

OFFICIAL RECEIPT

717-17-7777

David Van Elgort

7777 Valley Circle Ridge Road
Canoga Park CA 91301-

Amount Paid: $21.00
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Auto-Create Batch

You can create a batch of deductions by using

Dues|Auto-Create Batch.

This is the Batch Deduction Dialog Windows.

Batch Deductions

Tranzaction Processzing Cl+T

Auto-Create Batch

Batch Proceszing

Edit Headerz

=] B3

ﬂ.’ FrEpEre

=1 i

Batch 1D Frepared Total
$ 0.00

Date Check # Check Amt Service Chg
5/10/97 | | | | | | |
~¥yho ?

+ An Employer: | |EI|

Location: I E"

{~ Custom Group:

Total # of Deductions: |0
—Record Order

| Last Mame j|

Crente Bate

EE{I Reset

j"L Close

% Selections P ayment Details [

On this screen we are going to do the following:

Verify a Batch-ID

S EECC RO RELO BELS BELO IR |

Optionally select the Record Order
Fill out Payment Details
PREPARE the Batch
Optionally REPORT the Batch
CREATE the Batch

Select the WHO we are going to create the Batch for
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Select the WHO we are going to create the Batch for:

—¥who ?
You can use i+ An Employer: IE"
the Employer ~ [Code [Name
pull-down to Location: | c9401 UFSI-Corporate
select an ATET AT&T
employer. " Custom Group: | NEWE A _New Fmplu}!er
UF5l1 Union Friendly Systems. Inc.

You can then leave the default of “All ':'fh” i = 5
Location” or use the pull-down to select a * An Employer:
single location. Location:
o If you
" An Employer: ;
o wish to
use a
e - custom
@ Custom Groups | 24} Specil Fiker selection then you press the “Custom Group”
button and then the SPECIFY FILTER
Button.
mmm |

—Show records that fulfill these conditions:

Where thiz field has thiz condition | compared to this x Cancel

— v DK
. If you use the
A Reset Custom Group
Set Condition Enter Text or Yal. - the Flltel’ will
A - | Bl | be displayed.

—Sort by Field {optional)
|LastName j|

Instructions:
Select afield to filker on

This can be used to select records based upon any field in the member’s data
base. You can learn more on the use of this filter by reading the section at the
end of this documentation called “Using MUMS/2000 Filter Function”.
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Batch Deductions =]
Batch ID F;ruepuﬂﬂred Total rj,t Prepare
Tfhls shcl)ws_ our r?creen Date Check #  Check Amt Service Chg izl
after se ectlng the 5A10/97
WHO | i I | Ereate Bateh
—ho ?
@ #in Employer;  [UFS! ]
Location: |AII Locations E"
i Custom Group:
Notice the “Total # of
Deductions”. If this is Total # of Deductions: [9 ‘4 Reset
zero the PREPARE —
button will not be —Record Order | s Close
active and you cannot [SSN |
proceed. "% Selections i Payment Details |

Verify a Batch-ID:

At this point you should double-click inside the Batch-ID field to have the
computer automatically create a Batch Identification for you. If you do not do
this, the computer will automatically insert today’s date as the Batch Id.

If you double-click in the Batch ID field the computer Batch ID
will put the Employer and Today’s date as the Batch  [5rgi5q0797
ID. At this point you can change it if you wish.

Optionally select the Record Order:

Record Order

If you wish, you can change the record
Order Of the batch to be Created Thls ...........................................................................................................
is useful to help match records against
the employer’s check off list.

Last Hame
Employers )
ey AN [] i
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Fill out Payment Details:

¥ Prepare
B atch Deductions = P M=l E

Batch ID P d Total
aic repare ota @t PFEICIEH'E
UFS1 541097 $ 0.00
D ate Check # Check Amt Service Chg Fiepor
By clicking on [5110297 || || N |
13 . ” . $ C t E t h
Payment Details” this £, Crozis Saic
. . Mumber of
screen is displayed. COPE/PAC Payments | _112] _
Number of Duesz Period
LIm b
Duez Payments | 1 IEI |5"'ll-I 0/97
Other Fayments
Code | Qty |Unit Cost |Tutal 1=
* | -
Al Aszessment 1 E}_!J Feszet
A2 Azzessment 2
j"L Close
4 Selections ) Payment Details £

This screen is used to
indicate the “Number of COPE/PAC Payments” and the “Number of Dues
Payments” to be generated. By incrementing the counter shown, the computer
will review each member’s record for COPE/PAC and DUES payments and
create the proper transactions. If Location Based Dues is enabled, then all the
proper components will be created. If not, then the member’s Dues Code and
COPE/PAC code will be used.

The “Other Payments” area allows you to insert any of the “other payments”
that you have created.

The Period date is shown for you to edit if you wish. This is carried on the
deduction history record.

The number of Dues payments will directly relate to updating the individuals
“Last Paid Thru Date”.

PREPARE the Batch:
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When all of the above is done you can press the Button.

This shows the

message that the Batch Deductions O] =]
Batch ID P d Total
Batch has been D repared Tota % Prenare
Prepared, UFSI 510497 $ 163.85
Date Check # Check Amt Service Chg HEREL!
_ [5/10297 | | | | | .
Notice the L Create Bareh
¢ ” i Mumber of
Prepared Total” is ' copE7pAC Payments || Batch Prepared
now shown. .
Duez Payments [ \/ oKk
This represents Dther Payments
the total amount of Code | Aty |Unit Cost |Tutal -
transactions M A1 1 %1400  $14.00
generated. *d  Reset
j"L Close
4 Selections i Payment Details £
Optionally

REPORT the Batch:

Button can be used to view and/or print a listing of the

This report uses the internal MUMS/2000 Quick Report format. The Quick
Report is described in more detail in Chapter 7.

This Quick Report of the Transactions is automatically pre-filled with certain
fields and is ready to view and/or print.
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Th

Guick Report

—Show These Fields—

Hame
SubT otal
Amount Received

=

............................

Dizplay

E?l Rezet

Pririt ? Help

| =]

—Report

Name | Subtotal |A.muunt Received | (B
Yan Elgort. Richard O $16.33 $16.33 |
Casey, Bon $27.00 $27.00

Marchese, Pete $31.00 $31.00

Flor, Thomas $15.00 $15.00

Thomas, Mary A $16.52 $16.52

Yan Elgort, David A $15.00 $15.00

Weber, Brandon $15.00 $15.00

Shatun, Bonnie J $14.00 $14.00

Is is the Quick Report of Transactions. At this point you can
press the PRINT Button to get a hard copy of what you see or

modify the report first.

If you wish to add additional fields to this report, you
can use the “Show These Fields” group and add a

field.

In this example we are going to add “Prior Balance”

to the report.

If you do add a field to report, the columns will shift
back to their full size and you will need to shift them

to fit on the screen and/or printer.
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After you add a new field, press the
DISPLAY button to view the new report.

Frint
—Show These Fields —
Hame
SubTotal

Amount Received
Prnior Balance

Prior Balance j

D ate

E arnings
Method
Mame
Paid Thru

S5H
Subtotal
Total Due
User

| Control Humber =

Dues Period

Pnor Balance

Date




Quick Report

—Show These Fields— =
Hame H1 Close
SubTotal
Amount Received A Reset
Prior Balance
é Frirk ? Help
Prior Balance j|
—Report
Mame |5uhtutal |Amuunt Rece =
Yan Elgort, Richard O $16.33 $1__
Caszey. Ron $27.00 32
Marcheze, Pete $31.00 $3
Flor, Thomas $15.00 $1
Thomas, Mary A $16.52 $1
Yan Elgort, David A $15.00 $1
Weber, Brandon $15.00 11
Shatun, Bonnie J $14.00 1~
1| | »

This is the report with the new field “Prior Balance” added. Now we can change
the column width of the “Name” field before we print. For instructions on how to
shift columns and change their width, please see Chapter 7.

Quick Report
—Show These Fields— -
Name HL Close
SubTotal
Amount Received Display 3 Reset
Prior Balance —

Prirt ?  Help

L

| Prior Balance jl

~Report
Subtotal |Amuunt Received | Prior Balance | (B
: gort. Richard O $16.33 $16.33 $0.00 |
Casey. Bon $27.00 $27.00 $0.00
Marchesze, Pete $31.00 $31.00 $0.00
Flor. Thomas $15.00 $15.00 $0.00
Thomas, Mary A $16.52 $16.52 $0.00
Yan Elgort, David A $15.00 $15.00 $0.00
Weber, Brandon $15.00 $15.00 $0.00
Shatun, Bonme J $14.00 $14.00 $5.00
Peddler, Kelly $14.00 $14.00 $0.00 -

The is the result of changing the column width.
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When you are ready to print you press the Fint | Button.

Pit [
This is displayed when you press the PRINT button. W
From this dialog box, you can change the printer X Concel
and/or the font if you wish.
A Font Set
Frinter Set
Page: 1
ame ) “Subtotal mount Received rior Balance
Van Elgort, Richard 0 S1635 o S1633 5000 ?  Hep
Casey, Ron $27.00 $27.00 $0.00
Marchese, Pete $31.00 $31.00: $0.00
Flor, Thomas $15.00] $15.00| $0.00
Thomas, Mary A $16.52 $16.52] $0.00|
Van Elgort, David A $15.00 $15.00 $0.00i
Weber, Brandon $15.00 $15.00 $0.00
Shatun, Bonnie J $14.00 $14.00 $5.00
Peddler, Kelly $14.00 $14.00i $0.00

CREATE the Batch: Create Batch

The last step is to create the batch which can then be
edited from the Transaction Processing program described earlier.

Warning
If you press the RESET or & Batch records have been prepared. Thiz action will
CLOSE before you CREATE the remoye all prepared records. Continue?
batch you will see this warning. 7ok ] (% Corcsl
Batch Created! After you press the CREATE BATCH button, the
batch will be created and you will see this
v 0K message. At this point you can create another
batch or Close.
Remember: To update a batch (add, change, delete) you must use the

Dues|Transaction Processing menu item.
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Batch Processing

Dues Posting is done from the MUMS/2000 Menu

Dues|Batch Processing:

Recw

Tranzaction Proceszing  Chl+T
Auto-Create Batch

Batch Proceszing
Edit Headersz

This is the Post Receipts RIS ____HE=E
dialog box. Dates Post Options
From[570/57 || | © All Batches Aepor
From here you can do a " Within a range of dates s FosT
REPORT or POST _The_ To " Selected Batches
Report is a deposit list with
totals for each Batch. Date  |Batch Batch Total | =
| |5/9497 Manual 5/3/97 $38.90
You have the option to #|5/10/97  UFSI 5510797 $76.33
post All Batches, Within a 70 i
range of dates or Selected |
Batches. X Cancel
jI_L Cloze
Dates Post Options If you click on Selected Batches, then
From:[5/9797 | " All Batches must click on the Batch you wish to

" Within a range of dates

5
To: |5/10/97

¥ Selected Batches

D ate |Bat-::h |Bah::h Total | e
_|5/9/97 | Manual 5/9/97 $38.90
d|5/10797 |UFSI 5210797 $76.33

When ready to post, you press the POST Button.

When the posting is done, the batch will be removed
from the screen and you will get a confirmation

message.

post. You can click on any number of
batches. If you click a 2" time, the
batch will be un-selected.

This screen shows the result of
selecting one batch.
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Edit Headers

The Batch Processing Menu item (Posting) described on the previous page will
not allow you to post a batch that was created with Auto-Create Batch unless
the Header Check Amount less any Service Fee balances to the detalils.

Information

cannot be posted. You must change the header total or

@ Thiz batch does balance with the header totals and
comect the entries.

In order to update/edit a batch header, you need to | _ _

use Dues|Edit Headers menu item. This allows you = lransastionPrecsssing CireT
Auto-Create Batch

to update amounts and/or comments for the batch

Batch Proceszing

headers. Edit Headers

Z Edit Batch Headers Mi=] E3
Batch Date Check Number|Check Amount | Servic:

_|AT&T 59197 [3] 19497

_|NEWE 5/9/97 L1997

_|testd 6125197 1212 5275.26

_|test? 6126197 232 $10,652.00 _|
M UFSI 05/22{97 122197
_|UFSI 05422497 Lr22197
_|UFS1 05{22{97 122197
_|UFSI 05422/97 Lr22197 -
A _*l_I

I_L?“:Flﬂd T S I T [ e Y o j-_L Cloze

You can scroll to find the batch you want or use the FIND key.

You can then update the Check Amount, Service Fee/Adj amount and change
the comments. You can also change the Check number if you wish.
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Update Member Fields

& Fix Member Fields

Update Fields: Update Method
[v Paid Through Date + Update only if member hield 1z blank
[+ Last Paid Date " Always Update

Progress

12 members of 13
Paid Through Dates Changed: 2
Last Paid Dates Changed: 2

This is the NEW “Update Member Fields” feature found under the “Dues” menu.

This feature allows you to update member records based upon payments. This
is only done if you did not update these fields during normal payment
processing.

This feature allows you to update the Last Paid Date and the Paid Thru Date on
all records or just those whose field is blank.

When you press UPDATE this will be displayed and after you OK the program
will report the number of records

. Confirm
reviewed and changed.

\‘{) fou are about to update Member fields. Continue?

..................................

’N/ 0k i X Cancel
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Change Control Numbers

Set Mext Control Humber |

4”'Set Next Control No;
Lowest control # in unpozted batchl[es]): 3035 \/ o

Highest control # in unposted batchfesz]): 3040 "  Renumber Batch

Mumber of records in unposted batchles]: & j'-L Bl

Highest control # in Payment Hiztory File: 2000

| B [List

Set next control number to: |3l]41

Renumber batch starting at:l |

The is the NEW “Change Control Numbers” program. This is used only if you
are having a problem posting dues payments. Sometimes after you “Repair
Tables” you might have a problem with the computer locating the next payment
control number. If so this program will fix the problem.

You can use SET NEXT CONTROL NO button to setup the next number based
upon the entry you created..

You can also re-number an existing batch starting at a number you entered with
the RENUMBER BATCH button
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Chapter 6

MUMS/2000
Grievance Tracking






Grievance System

The Grievance System can be activated by any of the following methods:

MUMS/2000 Menu Lists|Grievance
Hot Key CTRL-G

Tool Bar Button .

Member Information
Side Bar Button Griew

Double-Click on a Grievance Number:
Grievance Number from
the Grievances Tab of
the Member Information
System.

-

{Double-Click to zee grievance form |—|
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Grievance Tabs - DETAIL

This is the DETAIL tab in the Grievance Information System. The other tabs
are Memo Fields, Participants, Steps, Arbitration, Table View and Documents.

You should notice similar MUMS/2000 features. These include the Navigation
bar at the top along with the sort option. You should also notice the Find,

Range and Filter Buttons.

and the Employer Grievance Number.

In the heading is the name of the Primary Grievant

=T
Griev it | Empl Gi # |1234-56 |J | h—l HI -|-|—| Alrfl 5:'! {j Sort By
Yan Elgort. Richard O IElievance Number _ﬂ
: —Other Information
Primary 55N |111-11-91 45 vI Date Report Date 24 Find
Mames (0170141997 | |01/0271997 |
Employer Location
Steward |Adams, Samual -
! E { 0259401 | [ | I Hangel
Hiising <5 IEasmd_l,l, Burch LI Article/Section III, gection 4.3
Supervisor [Walters, Barbara | Categories ﬂl
|11_3I] vI Past Practices
Mana ¥
i I —i |11_2|] vI Inter-Union Disputes
—Status
Current Suspense |
Status I Achion l“-L e
Stat i‘ﬁ Current Suszpense —~
Eu?izs Hpen = Level !2 Date _‘

"\ Detail Fields f Memo Fields

: ariats T

ritrtn i ; gcumets ;

At the bottom of the screen are the Tabs for the Grievance System.
Detail Fields

Memo

Fields

Participants

Steps

Arbitration
Table View
Documents

Note: If you press the right mouse button while on the
Grievance Information window a pop-up menu of the

tabs will be shown.
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R=TEY

Griev & |GI]1 Empl Gr # [1234-56 r"l-'lthl-I-l—lAl-'”lS-"lC"l Sort By:
Yan Elgort. Richard O |Elievance Number ;I
. -Other Information
Primary S5 |1 11-11-9145 LI Date Report Date 1 Find
e [0170171997  ~| |01/02/1997 |
Employer Location
Steward |Adams, 5amual -
| =l |0259401 ~| | = 7 Range
Ll I[:assn:l}l, Butch j Article/5ection lll, zection 4.3
Z > Fi
Supervisor [Walters, Barbara = | Categories ﬁr_
11.30 = PFast Practices
M -
anaget I J |11_2|] vi [nter-Llmon Dizputes
~Status
Current Suspense |
Cratus I Action j'-L T
CStatus Current Suspenze —
Code Open| il Level 2 Date J
~ |Lost
; Detail Fields S attled aripants eps rtran I:ule gcuments i
—_— Withdrawn
Won

The Primary SSN is a Pull-down to assign this grievance to a primary.

The Detail Tab has room for four Names in the "Names" Group. These all
relate back to the same Grievance Related Name Table. There are pull-downs
for the Employer and Location.

The "Status" area has room for a description of the current status and the
status code. The status code as shown above in the pull-down choices is a
fixed set of valid codes. This is not in a user maintained table. There are fields
for Suspense date and the Suspense Action. This can be used to keep track of
upcoming events and the expected date.

The "Other Information” area holds the occurrence and report date of the
grievance with room for the

Article/Section. Category ([ELL  [+]
10.00 Unassigned
. . Sex Discrimination
The Grievance Categorle_s are 17.30 Age Discrimination
ina pU”-dOWﬂ table that is 51.23 Term - Dishonesty/theft
; 211 Susp - Abzence from work
user defined. 52 32 Susp - Insubordination
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Grievance Tab - MEMO

il
Griev # |GI]'I Empl Gr # [1234-56 d 'fl "l ""l '|'| -l J"l"/‘ od ﬂ Sort By:
VYan Elgont, Richard O IElievance Number j

Deszcrption: Union Contention:

This field describes the reasons for ;I This field gives the union's case. ﬂ =i Find
the grievance and givesz any facts

or information.

% Hange

Action or Settlement Requested: Rezolution or Decision:

Thiz field describes the remedy or ;I ;I
changes requested.

243 Filter

;I j I_L Cloze |

Detail Fields 4 Mema Fields 4 Participants Arbitration Documents

This is the MEMO Tab:

This is used to hold the narrative description of the grievance, Union
Contention, Action or Settlement Requested and Resolution or Decision.

Please be sure when you close a grievance to change the Status and erase
any Suspense items.
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Grievance Tab - PARTICIPANTS

(=
Giov#t [B]  Empleen 1234656 ] || |m|#[=[a[ [ fe| sensy

Van Elgont, Richard O IEriE\rance Number j

Grievance Participants
SSN | Name | il I Find
#|111-11-9145 |¥an Elgort, Richard O
555 55 5aa MR Al Double-Click For member information, | # Range
741 Filter
Participant Records
{HI*I*IHI—I*I--’ “|ef

Detail Fields A Memo Fields )y Paticipants A Steps A Arbitration Documents

This is the PARTICIPANTS Tab.

This is used to indicate the individuals on

the grievance. The primary SSN is X
H H Search Characters [EMTER to Choosze]
automatically inserted II
n n Hame 55N o
You can use "ADD butto_n to add new Ny, Pavicla T
participants. You then click on the individual | [casey. RonL 222-22-2221
you wish to add as a participant to this i b ameghia; Nina bhE Sl
. |_|Flor. Thomas B66-66-6663
grievance. |_|Kant, Steven TF-77-2443
|| Peddler. Kelly 888-88-8644
| |Reed, Alton F 444-44-4430
| | Shatun, Bonnie J 888-88-1252
You can Double-Click on a participant on _Lhnn;-s- Ha[r)r A_M ;;;;;g;gg
. . k. iy iy
the above screen and MUMS/2000 will skip Wiweber. dienien s2.00.6089 |5]
to the Member Information System and
retrieve the individuals record. v ok | X cancel |
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Grievance Tab - STEPS

~loix
Griev it |GI]1 Empl Gr # [1234-56 i-}.l II hi HJ +| -| ‘ll '}I {-I Sort By:
Yan Elgort. Richard O IErievance Humber _*_!
-Step Display —otep Info
Step: I——z- of l3_ Steps Due Date Actual Date 1=} Find
Emploger: [02/03/1997  ~|| |
i 1= Next Step | Union: I jl j > Range
Action Taken: I *I 21} Filter
Descrnphon of Action at this level
=

L‘ jl_|_ Cloze |

4 Detail Fields i Memo Fields { Participants | . Aubitration Documents |

This is the STEPS tab. The above screen shows Step 1 of 3. The computer
will automatically allow for the maximum number of steps based upon the
Grievance information established for this Employer. Also on the Employer
Information form is the number of response days. Notice the Due Date next to
the Employer field. Once the Actual

date of this step is entered, the MT 2000.EXE
computer will generate the Local’s due
date. Once the Local’s actual is put
in, you can then go to the next step. If —
you try to click on NEXT STEP without v 0K

Actual Dates for current step are required before the
next step can be proceszed

actual dates you will get this message.
There is also a warning if

you are trying to go to Next Action Taken: m
Step and you have not Code | Description
setup the Employer

; . C Compromised
information correctly. D  Dropped
L Lost
The Action Taken field is a i 3:‘“3'1
on

pull-down table.

Grievance Tab

Ch. 6 Pg. 6



- ARBITRATION

_ioix
o 8 [G01 e (2055 ] 1| | o [ #[=[a[ ] e]  sons
Yan Elgort. Richard O IErievance Number j

—Arbitration Info ~Names r=: Find
Date Filed: | =l Union: | ~]
Decision Date: I :I Management: I j & Range
Comment:: Researcher: I j e
Arbitrator: I ;i 245 Filter
) . FMCS/ARA: | -] —_—
Heszolution or Decizion

fL Close |

Detail Fields 4 Memo Fields § Participants Arbitration Diocuments

This is the Arbitration Tab.

This can be used to record arbitration information. There is room for five coded
names. These use the same Grievance Name code table.

The memo field for Resolution or Decision, is a duplicate of the one on the

“Memo Fields” Tab. You can enter the information on either tab and it will
appear on both.
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Grievance Tab - TABLE

_inix]
Griev # |GI]1 Empl Gr # |1234-EE rf| ,,l > | Hl -|-| —| A|-f“| Ef| ("l Sort By:
Wan Elgort, Richard O IElievance Humber j

Grievance # Primary 55M IStewald |;|
: 1 1 1-11-9145 .Adams, S_Emual =1 Find
1333-33-3331  Cluney, George —
 666-66-3570 Jones, Nathon
'EBB-I]_I]-EBE_EI Jones. Mathon % Range
2{3 Filter

j'L Cloze |

Detail Fields 4 Memo Fields 5 Participants Arbitration Docurments

This is the TABLE tab.

This allows you to view at a glance all grievances in the system.

You can Double-Click on a grievance to retrieve the grievance and be
positioned at the Detail Tab.

Ch.6Pg. 8



Grievance Tab - DOCUMENTS

_loix
Griev i IGI]1 Empl Gr # [1234-56 rf-l fl "l""l'l'l-l‘“l’fﬁlﬁ{lel Sort By:
“an Elgort. Richard O |EliE'||l'Eln[:E Humber j

Grievance Documents |

Date Entered| Document Hame | I=: Find

™ Range

247 Filter

3] | H

Document Records fL Close |
Show |

[jAddl |'r*|-’|r~|r~r|u—|4|.-/|5~f ("l

Detal Fields 4 Memo Fields 4 Participants Arbitration . Documents |

This is the DOCUMENTS Tab.

This is used to attach documents to this grievance. This can be used to attach
correspondence, evidence, doctor's reports or the actual grievance or arbitration
award. This might be a text file or a scanned image.

Please Note: See Chapter 8 at the end of the manual for more
information on Attached Documents.
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MUMS/2000 Quick Report

The Quick Report is accessed via the MUMS/2000 Menu [ wi.

Reports|Quick Reports. | Guick Repont
) . . Cusgtom Report...  »
The Quick Report can be used in two major areas. One Standard Reports »

IS to list out the code tables and the values you have

established. The other is to perform a quick report on the
membership, employers or other data bases. The report is limited to a single

dat

a Quick Report
ba

Table Name —Show These Fields— - =
se ’7 | j| 215 Filter H1 Cloze
[Nreplay 339 Reset
Erita ? Help
—Report

This is the Quick Report windows. The first item requested is to enter the

Table Hame
EHIEUEA.T_DB
GRIEYHAM DB
GRIEYPRT.DB
GROUFP.DB
GRSTPACT.DB
GYDCLIST.DB

INITFEE.DB
JOBCLASS.DB

GRIEVCAT.DB -

[

—

-

"Table Name" that you wish to report.

The first example we are going to show is to print the
Grievance Category Codes.

This shows the selection of the GRIEVCAT.DB
which is the Grievance Category Code Table.
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The next items to select are the fields to be printed. Show These Fields——

You can click on "(all fields)" or click on each field
name that you wish to have printed. Please keep in
mind that if you click on "all fields" that it might not fit

on a printed page if there are a lot of fields. For this [
example, we are going to click on “all fields”. (all fields) =
The fields that you pick are the ones to be printed and Description

have nothing to do with any selection criteria.

Once you have selected the table and fields the FILTER and

243 Filter

| Erint

DISPLAY buttons will be active but the PRINT button is not
active until you 1* press the DISPLAY button..

At this point we are going to press the “DISPLAY” button to view
our Quick Report.

The following example shows selecting “all fields” and pressing

the DISPLAY button to see the generated report.

Quick Report
Table Name ~Show These Fields — =
( [GRIEVCATDE 7] (all fields) ?{iFilter | J[| Close
] Display | | Reset
Pririt
J| Record Count: 428
—Report
Code | Description (B
11.00 RECOGHITION =
11.10 Union/Company Helations
11.20 Inter-Union Dizputes
11.30 Past Practices
12.00 COLLECTI¥E BARGAIMNING
12.10 Collective Bargaining Meetings
12.20 Collective Bargaining Data
12.30 Collective Bargaining Procedures
13.00 DEFINITIONS -

Notice the “Record Count 428" above. Showing the count is a new feature.
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x Cahcel

A Font Set

Printer Set

7 Hep

If you press the “PRINTER
SET” button, the Printer
Setup Dialog will be shown.
From this you can select
another printer, choose
Landscape or even send it
as a fax for this report only.

If you press the “FONT SET” button

you will see the Windows Font
options. With this you can pick any

of your system fonts, font style and

Print If you press the PRINT button you will
be present with this set of options.
Job Type IQuick Report Printer j
Printer
{HP PSC 750 =]
—Paper Sourc ~Paper Siz
|.&ulomalically Select LI |Letter j
[~ Tractor Feed?
—Drientatiory ~LCopies
&+ Parkrait " Landscape 158 ‘
~Resolution
Font
Font style: Size:
[Bold [10 oK |
Teminal = [Eoid ltali = Carcel |
Times Mew Roman
% “whide Latin
‘wingdings
% WP Arabic Sihafa = -
wP ArabicScript Sihaf. s
T WP BoxDrawing LI Ll
— Effects —Sample————
[ Strikeout .
™ Undeiline AaBbyZz SIZe .
LColor:
I- Black vl Seript:
IW’estem LI

MT2000.EXE ¢

Repont Width |z Greater Than Paper Width.

If you select too many fields to print
or too large a font you might get

this message.
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GRIEVCAT.DB Page: 1

. . Code Description
The following is an example of part of the [0 RECORNITION o

Grievance Category printout 120 e Union Disputs

b 1130 Past Practices
12.00 COLLECTIVE BARGAINING
12.10 Collective Bargaining Meetings
12.20 Collective Bargaining Data
12.30 Collective Bargaining Procedures
13.00 DEFINITIONS
13.10 Intent & Meaning of Definition
1320 Application of Definition
1330 Hours of Work/Tours Definitions
13.40 Wage Rates Definitions
1350 Type of Employees Definitions
13.60 Bargaining Unit Definitions
14.00 UNION ACTIVITIES

14.10 Authorized Union Representatives
14.11 Access To Premises
14.12 Promotion/Transfer
14.20 Bulletin Boards
STATUS.DB I Page: 1 1430 Activities on Compny Premises
StatusCod StatusDesc .
10 ~—MEMBER - GS — 1431 Organizing
11 MEM GOOD STN 1432 Voter Registration
12 IMEM GOOD STW 1433 Fund Raising
} 2 ﬁiﬁ ';fé ;?;IED 1434 Distribution of Literature
15 MEM SUSPEND 1440 WORK STOPPAGES
16 MEM PENDING
17 MEM CANCELLD
18 MEM RET PAY
20 IAGENCY FEE
21 IFEE NEV ASKD . .
22 FEE REF JOIN Th I f h
p TEE VoL RESG IS IS an exampie o requestlng the
24 IFEE POLIT OB .
s FEE RELIG OB S usS. bl his holds all of th
26 PEE PENDING TAT DB ta e. T IS nNolas all O t e
27 FEE CANCELLD e 1
%3 EEExPELiED Status Codes. This is an important table
30 NON-MEMBER | . ..
31 NON NEV ASKED h
2 NN REY AsX to prlntout to see the eXIStlng status
33 NON VOL RESG
34 NON GRANFAT COdeS .
35 NON NOT IN B
38 NON SUSPEND
39 NON EXPELLED
40 ICOURTESY LST
41 IC-ASSOCIATE
42 IC-CWA-ASSOC
43 IC-DOUBTFUL
44 IC-OTHER UNION
45 |IC-ELECT OFFL
46 IC-MANAGER
49 CLASS GRIEV
50 LEAVE/LAYOFF
51 ON LEAVE MEM
52 ON LEAVE FEE
53 ON LEAVE NON
54 LAID OFF MEM
55 LAID OFF FEE
56 LAID OFF NON
60 TERMINATED
61 IDISMISS-MEM
62 IDISMISS-FEE
63 DISMISS-NON
64 ILEFT CO MEM
65 ILEFT CO FEE
66 ILEFT CO NON
67 ROPPED MEM
68 IDROPPED FEE
69 IDROPPED NON
70 TRANSFERRED
71 TRAN LOC MEM
72 TRAN LOC FEE STATUS.DB Page: 2
73 TRAN LOC NON StatusCod StafusDese —
74 TRAN OUT MEM 2o o RANMGTNON —— =
;2 g;:ﬁ 83; }’:EOI; 80 RETIRED/DECES :
77 TRAN MGT MEM 3; ﬁggg ;'E;M
78 TRAN MGT FEE & RETIRED NON
87 DECEASED MEM
88 IDECEASED FEE
89 [DECEASED NON
90 2B DELETED MEM
91 2B DELETED FEE

93 2B DELETED NON
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The following example we are going to show a little more of what you can do
with Quick Report. We are going to use the FILTER and we are going to
rearrange the information prior to printing.

Quick Report
Table Name ~Show These Fields — — =
|HEHBEH.DB j| HDmEPthE ?{E FlItEl IL Ell:lSE
L_asthlame
FirstNH ame Digplay 3 Reset
Group
Eitit ? Help
[TEXr— |
~Report

In
the above example, we seleted MEMBER.DB and selected the following fields:

HomePhone
LastName
FirstName
Group

N ) ) )

The order that you select the fields is going to be the one used to layout the
report from left to right.

Now we are going to press the FILTER button to see the MUMS/2000 Filter
Dialog. This will allow us to Select Fields, Set Conditions and Compare to a
value. We can also use the optional “Sort by” to sort the information. You can
only sort on fields you have selected to print. You can, however, use any field
for the selection criteria.
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Filter |

—Show records that fulfill these conditions:

Where thiz held haz this condition compared to thiz x Cancel

| v Ok
= EEQ Feset
Select Field Set Condition Enter Text or Yal.
P [ |
—oort by Field (optional) Instructions:

Select afield to filter on

I 5|

This
is the standard MUMS/2000 FILTER Dialog. The Instruction box in the center
bottom of this window will help guild you through the process.

Select Field
[
Ethnic =] First we are going to Select a Field from the
Fax H H “ ”
FirstHire list. We are going to Select “Group”.
FirzstHame
Group [

H&w Mormal Payn
H&w Payment 5tz

HEW Hate
HomePhone
Hot
Init Balance
Init Date =
Then we are going to Set the Condition to <
Equal equals
1z less than
iz greater than
doez not include
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Then the last item required is to click into the “Enter Text or Val” field and put

the value you wish to compare. It does not make a difference if you are

using

upper or lower case to compare. In the following example we inserted “soft”.

Filter

Show records that fulfill these conditions:

Where this field haz thiz condition compared to this x Cancel
Group equals - e —

" DK
hd ?3} Rezet

Select Field Set Condition Enter Text or Yal.

| = - |sott |

Sort by Field {optional) Instructions:

| j| Enter TEXT to compare to. Double
click to add a new line.

Now we are going to do another comparison. In order to create another

selection line, you must Double-Click in the Text area after you enter your value.

The following shows the entry of a 2" selection criteria of “Sex” “equals” to “m”.
Filter

Show records that fulfill these conditions:

Where this field haz thiz condition compared to thiz x Cancel
Group equals zoft = e —
n R

d ?3] Fezet

Select Field Set Condition Enter Text or Val.
| [] Sl |
Sort by Field {optional) Instructions:
| j| Enter TEXT to compare to. Double

click to add & new line.
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This is the result of looking into the MEMBER.DB data base for Group = soft
and Sex =m.

Quick Report
Table Name——— —ohow These Fields— v =
[MEMBER.DB =] HomePhone 2{iFilter | |F| Clos=
LastN ame e :
FirstName Display | Eﬂ_:l Reset
EIDUP ................................ ;
Frirt ? Help
Group j|
—Report
HomePhone LastM ame | FirstM ame Group (B
[(818] 5551212 Yan Elgort Richard Soft |
[818) 386-4444 Reed Alton Soft
[(818] 2341234 Marcheze Pete Soft

otice the FILTER button stays in to denote that we are looking at a Filtered
version of the data base and not the whole data base.

Notice also the sequence of the columns. Here is how to change them. To
move a column you use your left mouse button and click and hold in the middle
of the column title you wish to move and then while holding the mouse button
down, drag the heading in the direction you wish to move.

Report

HomePhone

LastH ame [':irsthl ame | Group
{[818] 555-1212 Yan Elgort ichard Soft
[B18] 386-4444 Reed Iton Soft
[818] 2341234 Marchesze ete Soft

In this example, we are going to hold the left button down on FirstName and
drag it to the left so that it is in front of LastName. A dark column separator at
the left edge of the column will appear to denote you are moving the column.
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Quick Report

Table Name —ohow These Fields— v =
[MEMBER.DB =] HomePhone 2{iFilter | |F| Clos=
LastName
FirstName Dizplay Eﬂ_:l Reset
Group
Frirt ? Help
| Group j|
rReport
HomePhone FirstM ame | LastMame Group (B
‘[818] b55H-1212 Richard Yan Elgort Soft |
[818) 386-4444 Alton Reed Soft
[(818] 2341234 Pete Marcheze Soft

The above shows the result of moving the FirstName to be in front of the
LastName. Now we are going to grab the HomePhone and move it to the
extreme right of the report.

Report

omePhone

818) b55-1212

FirztH ame LaztH ame Group
Richard Yan Elgornt Soft
Alton Reed Soft
Pete Marchesze Soft

Again all you have to do to move a column, is to use the left mouse, hold it down

on the title and drag

to where you want it. This is true for any MUMS/2000

columns within a grid. You can rearrange the TABLE VIEW for example. The
following is the result of moving HomePhone to the end.

~Report
FirztH ame | LaztH ame | Group |HomePhone
Richard Van Elgort T (818) 555-1212
Alton Reed Soft [B818] 386-4444
Pete Marcheze Soft (818) 2341234
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The other windows feature you can do the Quick Report and any other grid is to
change column width. The following is how the report looks after we moved the
two columns:

Quick Report
Table Name ~Show These Fields — =
[MEMBER.DB =] HomePhone 2{iFilter | |FL Close
LastName
FirstName Dizplay EEJ Reset
Group
Prirt ? Help
Group j|
~Report
FirstN ame LastName | Group |HomePhone =
Richard Yan Elgort Soft 818] bh5h-1212 (-
Alton Reed Soft [818) 386-4444
Pete Marcheze Solft (818) 2341234

To change the width of a column, use your left mouse click directly on the line
between the columns and drag. You will see “?||?” as your pointer to shift the
column widths. The following is the results of shift to make the LastName
column narrower.

—Report
FirztMame LastM ame Group |HomePhone B
Richard Van Elgort ST (818) 555-1212 |
Alton Reed Soft (818) 386-4444
Pete M archeze Soft (818] 2341234
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MUMS/2000 Standard Reports

MUMS/2000 Ver 4 introduces the MUMS/2000 Shazam Report System. This is
used for all standard and custom reports.

Most Standard reports start with the following Report Settings windows:

x|
First Sort Second Sort
i 2
v Preview? Sort by: lLastNamE j |FilstNamE j
it Fi ?
[~ Edit Filters? S mt ype: Iﬁ-E j |ﬁ-2 Li
—Filter Records by:
Active/| Field Start |End |Show | |
| | [T | StatusCode ¥
l ¥ | Rep Code 5 b o ™
UnionRepCode .
BA,
E xbd
kbl
Pres
ST J
Sec j
q,/ Bun x Cance T

The above window can be used to mark “Active” any of the allowed filters. You
can then insert a Starting and optional Ending code to be used for selection.
You can mark the field to Show or not Show on the report. At the top of the

form you have the option to change the sort parameters. All changes will be
remembered for the next time.

A pull-down feature is shown next to the filter items. This might be the list of
codes or a reminder of what is to be placed into the field.

If you wish a more complex filter you must do it within Shazam as a custom
report. Later in this documentation we will review how to take a Standard report
and turn it into a custom report with a fixed and more complex filter.

The “Preview” box is used to request a screen review of the report.
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— hort Wizard: C:\MT2000\R eportz\Standardimember_ziw
=R

|a~+|—-|~.-.u||=r|% <l Page 1 of 1 e guum

Preview Heport ]
InllIII|IIIII1II|II|II|II2IIIII|IIIII3IIIII|II|II4II|II|II|II5II|H
O
. Men
g
- First Hame Last Hame Status S5NH Emplover Worl
Y Pam Casey 12 333-33-3333  NEWE
- Ran Casey 11 222-22-2222  UFSI DC
o Mina Dermeglio 10 BBE-B6-3579  MEWE MNEW, =
K1 2N
This is an example of “Preview” of the
Member List. [l Page 1 of 1 A

From this screen you can scroll through the pages or skip to first or last page.

You can change the zoom factor by using the zoom pull-down or you can use
the left mouse button to zoom smaller and the right mouse button to zoom
larger.

Pat M|
Frinter: HF Lazerlet 5P on LPT1:
You can press the print button to S Cancel_|
request a hard copy, change i
printers and request multiple copies. G _ sew. |
election
) " Pages
If you press the Preview From: [1 Ta: [1
Records button shown here on
. . Print guality: E00 dpi hd LCopies: |1
the left side of the Preview o | M _
. [ Prirt to file [ Collate copies
Report, you will change the

Preview from looking at the
report itself to looking at the data that was used to build the report.
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" MUMS /2000 Report Wizard: C:AMT20005R eportziStandardimember. srw

File Edit Help
i === 4] 4 Record 1 of 13 AL
Preview Heport ]
LastHame |Firstr-lame StatusCode |Emplu].rer |WurkLm:atinn Wiork, =
Cazey Pam 12 MEWWE
| [|222-22-2092 |Cazey Ron 11 Fs] [l
| |666-66-3573 Demeglio Minz 10 HEWE MEMNLOEC
BEG-66-6666  Flor Thomas 10 F=] (B
:???-??-2443 Hant Steven 10 FsI b Dock
| |558-55-5642 Peddler Kelly 13 Fs] [l
_444-44-4433 Reed Afton 10 ups ups-la foiceJ
935-55-1254  Shatun Bonnie 10 MEWE CA
:???-??-3455 Thomas Mary 10 FsI D,
| |7F7-r7-7777 Wan Elgort Crarvic] 11 LIFsI CA Plarit
| [111-11-8145 an Elgort Richard 10 Fs] CA Crfice
_BBB-DD-BBBB WWiekber Brandan 10 F=I hdl Office
595-55-5555 \WMajtalik WWillizm 13 Fs] bl Dack
B ~|l| Yo
J | LIJ u
ca

n press the Report Setup button next to the Print Button and

=

=

change
several

of the
report layout options.

WARNING:

If
you
mak
ea
cha

Report Setup E

Page Label

1

I

Gid |

Dptiohz

—Paper Size

[ Letter 8.5" x 11" =
=

m | Portrait j|

—Page Margins

To
Bottom

Cancel

Help

nge and then save the changes, this will change the
standard report layout in the future.
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" MUMS /2000 Beport Wizard: C:AMT2000%R eportsiStandardimember_srw

Fil=  Edit Help

FERIBEIEEIL]  raetat  [])] zsom [EEms

Preview Heport ]
H
Mermber List Page 1
=y
Fird Mune Lok Manm T Englcar Werk Leodhen Wk Wekswesthen Thit Umup [N} L& 77
Fam Ty 2 TEE-TEE MENE o Hud Tl F
Fon Ty n m-nnmn FETl oc
Mo [= 0 EmEEt MENE rMENLOT Fech
T oo Fio 0 o FETl oc E F
Hwmn Fanl 0 Frr.rr. gron FETl L Dok, o Hud Tl F
Fally Pucicim 13 IO FETl oc o F
Alon [-55] 0 i adaagg um . Ollen Fionl T ol Tl =]
Eorm Holun D -1 MENE (=1} o Fech F
Nuy oo 0 Frr.rr. g - FETl LLEY N [="11 P
Dwd VBl 0 11 FFL.FL.IPFT FETl (=1} Fonl o Hud Fech F
Pxtad an gl o orn-ngiy FETl (=1} [=111 - ] Fionl o = Fiog F
B4arxdon Vimbm 0 - FETl M1 [=111 - ] Fionl o Hud Tl F
Ll -] ol k. -] FETl M1 N Hud Tl F
-

If you click inside the Preview with the left click it will reduce the Zoom and the
image will get smaller and smaller as above.

" L UMS /2000 Report Wizard: C:A\MT2000\ReportziStandardimember. siw M=l E3

File Edit Help

H=r| (2l @a][[ 1]  raeror  [I 1] zoom [175% ]

Preview Report ]

[
First Name Last Name Status SSN
Pam Casey 12 333-33-3.
Ron Casey 11 222-22-2.
Nina Demeglio 10 666-66-3!
Themae e~ Ll 10 o8 o0 o
O

If you use the right click it will get larger and larger as shown above this time.
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Member Reports

This is the Member Reports Menu.

Custom Reports # I

Standard Reports » Member Reportz M ernber List
Employer Lizt Member Boster
bl ember Labels 3 Phone List
Grievance Reports # IInion Bep List
Einancial Reparts ¢ I nion Azsign List
Audit Beparts 3 |

The following pages show Report Settings, Preview Screen and Sample
Output for:

? Member List

? Member Roster
? Phone List

? Union Rep List

? Union Assign List
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Report Settings: Member List M EM B E R LIST

First Sort Second Sort
¥ Preview? Sort by: ILaslName E" IFilSIN ame E"
Sort type: IA.Z E" IA.Z E"
—Filter Records by:
Active| Field Start [End [show | =
L [0 | StatuzCode
O LastMame

" MUMS /2000 Report Wizard: C:3MT2000AR eportsiStandardimember. srw
File Edit Help
% HRun : | Cancel - —
" I 1x EEENEE I[1]  Pagetorr  [D]V]] zoom [IZEM]
Preview Report ]
- |
Ill""'|"'"1""'|""'2""'|"'"3'""|""'4""'|""'5"|
L
: Men
1
- First Hame Last Hame Status SSN Employer Worl
:2 Pam Casey 12 333-33-3333 MEWE
i Raon Casey 11 223-32-32232 LIFSI D
- Mina Demeglio 10 BEB-B6-3579 NEWE MEW =
KN =
Member List page 1
5/5/98
First Name Last Name Status SSN Employer Work Location WorkArea WorkSection Shift Group  Title Class
Pam Casey 12 333-33-3333 NEWE D Hard Sales RF
Ron Casey 11 222-22-2222 UFSI DC
Nina Demeglio 10 666-66-3579 NEWE NEWLOC Tech
Thomas Flor 10 666-66-6666 UFSt DC E RF
Steven Kant 10 777-77-2443 UFS! NY Dock D Hard Sales RF
Kelly Peddler 13 88888-8642  UFSI DC D RF
Alton Reed 10 444-44-4433 ups ups-la Office Front S  Soft Sales RF
Bonnie Shatun 10 888-88-1254  NEWE CA D Tech TF
Mary Thomas 10 777-77-3456 UFSI WA N Clerk TP
David Van Elgort 11 777-77-7777 UFSI CA Plant Back D Hard Tech RF
Richard Van Elgort 10 111-11-9145 UFSI CA Office Front D  Soft Prog RF
Brandon Weber 10 888-00-8888 UFSt i Office Front D  Hard Sales RF
Wiliiam Wojtalik 13 555-55-5555 UFSI MI Dock Back N Hard Sales RF
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MEMBER ROSTER

First Sort Second Sort
¥ Preview? Sort by: | LastMame E|| | Firstame E||
Sort ype: [ Z [»z o
—Filter Records by |
Active] Field | Stant |End |Show | =
L [0 | StatusCode
" M UMS /2000 Report Wizard: C:A\MT2000\Reports\Standard\Roster. siw H=1
Fil=  Edit Help
(== EE] Zoon (AT
Preview Report ]
Iu..|..|..|..1..|..|..|..2..|..|..|..3..|..|..|..4..|..|..|..5..|Al
Ll
- Meml
E
. Last Hame First Name MI  Home Phone Status  Delivery J
- Casey Fam (918) 345-3333 12 At 4
2 Casey Ron L (818) 789-2222 11 2222 Cas
- Demeglio Mina (818) 635-3574 10 Suite 44
KT I
Member Roster Page 1
5/5/98
Last Name First Name Mi  Home Phone Status Delivery Address Street Address City State Zip
Casey Pam (818) 345-3333 12 Apt4 3333 Casey Av, Suite ~ West Hills WA 111111111
908
Casey Ron L (818) 789-2222 11 2222 Casey Way, Suite P O Box 2222 Chatsworth CA  33333-3333
Demeglio Nina (818) 635-3579 10 Suite 4A 3579 Demeglio Drive Canoga Park CA  A4AS5F5
Flor Thomas (818) 234-6666 10 gWGSG Flor Lane Drive Chatsworth CA 91311-6666
Kant Steven (818) 721-2468 10 2468 Kant Parkway Canoga Park CA  91306-2468
Peddler Kelly (818) 864-8888 13 ﬁBAr«ch Peddler Circle P O Box 8642 Canoga Park CA  91305-8642
[l
Reed Alton F (818)386-4444 10 g4‘}t4 \9/§gtura Blvd, P O Box 4444 Chatsworth CA  91311-4444
uite
Shatun Bonnie J  (818)864-1234 10 1234 Jefferies Street Canoga Park CA 91305-
Thomas Mary A (818) 765-3456 10 %456 Thomas Jefferson Canoga Rark CA 91304-
oad
Van Elgort David A (818)765-7777 1" 7777 Valley Circle Canoga Park CA  91301-
Ridge Road
Van Elgort Richard O (818) 555-1212 10 g/o Union Friendly 213954 Nordhoff St, Unit Chatsworth CA 91311-
ystems, Inc. 114
Weber Brandon (818) 876-8888 10 8888 Weber Park Circle Chatsworth CA 91311-
Wojtalik William W (818) 543-5555 13 5655 Wojtalik Av Chatsworth CA  91311-
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Report Settingz: Phone List E3

First Sort
Sort by: |LastName

¥ Preview?

—Filter Records by:

Second Sort

PHONE LIST

E“ IFilstN ame

[=]]

Sort type: |A.Z

) =

[=]]

Active| Field

Start

|End |Show | =

L C StatuzCode

File Edit

T WMUMS /2000 Report Wizard:

Help

C-AMT2000%R eportshiStandardiPhone. S BWw

=

EEEEIE]

Page 1 of 1 Zoom (JNEM =]

Preview Report ]

Il]""'|""'1'""l""'2"'"|""'3""'l'""4""'|""'5"|‘l

Ch. 7 Pg. 18

o
: Mer
E
- First Hame Last Name Status 5S5SH Employer wworl
"2 Fam Casey 12 333-33-32333 MNEWWE
- Ron Casey 11 222-22-2222 UJFSI D
-_ b lism Ciemeen e el 40 CoE CE T | N LN ] | 8 LY 1 il
< 1 ]|
Member List Page 1
5/5/98

First Name Last Name Status SSN Employer Work Location Home Phone Work Phone

Pam Casey 12 333-33-3333 NEWE (818) 345-3333 (818) 718-3333 x3444

Ron Casey 11 222222222 UFSI DC (818) 789-2222 (818) 718-2222 x202

Nina Demeglio 10 666-66-3579  NEWE NEWLOC (818) 635-3579 (818) 718-3579 x

Thomas  Flor 10 666-66-6666  UFSI DC (818) 234-6666 (818) 718-6666 x

Steven Kant 10 777-77-2443  UFSI NY (818) 721-2468 (818) 718-2468 x

Kelly Peddier 13 888-88-8642  UFSI DC (818) 864-8888 (818) 178-8642 x

Alton Reed 10 444-44-4433  ups ups-la (818) 386-4444 (818) 718-4444 x44

) Bonnie Shatun 10 888-88-1254  NEWE CA (818) 864-1234 (818) 718-1234 x12

Mary Thomas 10 777-77-3456  UFSI WA (818) 765-3456 (818) 718-3456 x

David Van Elgort 11 777-77-7777  UFSI CA (818) 765-7777 (818) 718-7777 x

Richard Van Elgort 10 111-11-9145  UFSI CA (818) 555-1212 (818) 718-9900 x1234

Brandon  Weber 10 888-00-8888  UFSI MI (818) 876-8888 (818) 718-8888 x8

‘ William Wojtalik 13 55555-5555  UFSI M (818) 543-5555 (818) 718-5555 x5




Report Settings: Union Rep List U N I ON REP LIST

First Sort Second Sort
[ Preview? Sort by: ILastName E" IFiISIN ame E"
Sort type: IA.Z EI| IA_Z EI|
—Filter Records by:
Active] Field Start |End [show | =
|| | StatuzCode
A Rep Code

UnionRepCode

< R | | X C 1 MUMS,/ 2000 Report Wizard: C:,MT2000' Reports' Standard’,unior -0} x|
un a
File Wiew Help
I = =2 = ||§ 'é} 1< 4 Page 1 of 1 [ )] Zoom |?EX 'I ﬁﬁ’
Freview Report |
: N
|
Union Rep List
Rep Code; Stews
Last MWarne First Mame  City State Home Phone ‘iork Phiome Ernployer
Demeglio Hina Canoga Fark CA (318 635-2570 (818 718-3570 » NEWE
Flor Thomas Chatzwarth LA (318 234-6E66 (8187 T12-666G x UFE!
“an Bgort Richard Chatswarth CA (3185551212 (3187 715-9900 x1234  UFSI
it lile il hatzunrth r.[;:lcm FdLAAAA (1R T AR-ARAS X6 %A4411 il
1 I k |

Union Rep List

Rep Code: Stew

PAGE 1
10/31/2002
Last Name First Name City State Home Phone Work Phone Employer Work Location Date
Demeglio Nina Canoga Park CA  (B18)635-3579 (818) 718-3579 x NEWE NEWLOC
Flor Thomas Chatsworth CA  (818) 234-6666 (818) 718-6666 x UFSsI DC
Van Elgort Richard Chatsworth CA  {818)555-1212 {818) 718-9900 x1234 UFSI CA
Woitalik William Chatsworth CA  (818) 543-5555 {818) 718-5555 x5 0259401 10/09/2000
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Report Settings: Union Aszignment List

First Sort Second Sort UNlON ASS'GN LlST

v Preview? Sort by: |LaslHame E|| |Firsl|'lame E||

Sort type: |A.Z E|| |A-Z E||

—Filter Records by:

Active| Field
Aszsign Code
[0 StatusCode

|5huw | 1=
|

|t

BARG

" WMUMS /2000 Beport Wizard: C:AMT2000\Reportz\Standard\Assign_siw
Fil= Edit Help
v mn | (x [Fe[@|[28]|[EE][[1] oo Zoon (M "]
Preview Heport ]
fo T Ty Ty Ty ..5..|H
o
- Assic
1
s BARG
- Bargaining
:2 LastHame FirstName City State  HomePhone
-_ [l P o LYY + Llill Ly, 24 0% 2 AF ".\"v
[« .
Assignment List Page 1
5/5/98
BARG
Bargaining
Committee
LastName FirstName City State HomePhone WorkPhone Employer WorkLocation Date
Casey Pam West Hills WA  (818) 345-3333 (818) NEWE
Casey Ron Chatsworth CA  (818)789-2222 ;8:1]822:232 UFSI DC
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Employer List

This is the Employer List

Wl

Beportz
Luick Report

LCustom Reportz

Standard Repoarts

Member Reportz »

Employer List

Report Settings: Employer List E3 Member Labelz 3
First Sort Second Sort Grnevance Repaorts  k
¥ Preview? Sort by: |EmpName =] =] Financial Reportz »
Sort type: |A—Z El” E|| Audit Reports ]
 Filter Records by: |
Active|Field Start |End |Show | =
¥ O EmpTypel
1 MUMS,/ 2000 Report Wizard: C\MT2000%Reports'Standard\En o ] 3
File Yiew Help
=@ 28 @R § 144 Paged of 1 Ul zoom [EE-] @
Preview Report I
o L A T e e R A T e e e i‘
|\/ Run | |x Cancel | 0
:— Employer List
-1 FPaget
z 1043172002
:_ Code Emnployer Type Typez Location Codes Description
5 0250401 “wan Bgort Information
= WEIS-CA WEIS-CA
ATET ATET
] =0
Employer List
Page 1
10/31/2002
Code Employer Type1 Type2 Location Codes Description
0258401 Van Elgort Information
VEIS-CA VEIS-CA
AT&T ATAT
45 Location 45
DC Washington DC
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This is the Mailing
Labels menu.

There are four standard

Member Labels

Custom Reports

-

Standard Reparts

formats of listed. The

numbers next to the

item denote Avery
Label Numbers.

A custom option is listed for you to create your owed called “labcust.srw” and

Member Reportz— #
Employer Lizt

b ember Labelz

Grievance Reportz
Einancial Reparts
Audit Reports

Laser 3hcross [5160]
Lager Z4cross [B161]

v v v g

put into Reports\Standard directory.

Continuous 1-Aerozs [(4010]
Continuowz 3-4crozs(4603)

Cuigtom

Count by Zip

The Count by Zip is a separate program to identify Zip code groups.

Report Settings: Labels Ed

First Sort Second Sort
[ Preview? Sort by: |LastName E" IFilstH ame E"
Sort type: |A-2 E" IA-Z E"
—Filter Records by:
Active] Field Start |End |Show | =
L [ StatusCode I
| O Zip
/ ......... |:| u“ ...... x ——
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1P MUMS,/2000 Report Wizard: C:\MT2000%Reports' StandardlablLa i -0 =]

Eile Yiew Help
¥ = = s BEa 9 144 Page 1 of 1 b [ Zoom YT ~] %
Preview Report |
|nl|I1I|lzl|l'3'l|l4l|l5||lﬁi‘
O
5 Pamela Casey Ron L Casey Mina
: APT 5B 2222 Casey Way, Suite A2 Suite
1 3333 Casey Aw, Suite 90 PO Box 22224 3579
i West Hills BC ASF 3R3 CAMADA Chatswarth CA 33333-3333 Cang
2 Thormas Flar Stewven Kant Kelly
2 BEEE Flor Lane Drive SVY 2468 Kant Parkway gE42
2 Chatswaorth CA 91311-6666 Canoga Park CA 91306-2468 POl
2 CannT
KI i

Famela Casey Ron L Casey Nina Demeglic

APT 5B 2222 Casey Way, Suite A2 Suite 44

3333 Casey Av, Suite 80 P O Box 22224 3579 Demeglio Drive

Wast Hills BC A3F 3R3 CANADA Chatsworth CA 33333-3333 Canoga Park CA 12333-3333
Thomas Flor Steven Kant Kelly Paddler

86686 Flor Lane Drive SW 2468 Kant Parkway 8642 Paddler Circle North
Chatswarth CA 91311-6666 Canoga Park CA 91305-2468 P C Box 8642

Canoga Park CA 91305-8842

Alton F Reed Bonnle J Shatun Mary A Thomas
4444 Ventura Blvd, Buite 887 1234 Jefferies Street 3456 Thomas Jefferson Road
P O Box 4444 Canoga Park CA 81305~ Canoga Rark CA 91304-

Chatsworth CA 91311-4444

David A Van Elgort Richard O Van Elgort Brandcn Weber
7777 Valley Circle Ridge Road ¢f/o Union Friendly Systems, Inc. 8388 Weber Park Circle
Canoga Park CA 81301- 21354 Nardhoff 8t, Unit 119 Chatsworth CA 91311-

Chatsworth CA 81311-

Willlam W Wejtalik
5555 Wojtalik Av
Chatsworth CA 91311-
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Report Settings: Zip Count Report COUNT BY ZI P

First Sort Second Sort 1St 3 D|g|tS
v Preview? Sort by: | Ell | Ell
Sont e | = =l
—Filter Hecords by:
Active/ Field Start |End [Show | =
L [0 | StatusCode —
O Zip
% MUMS /2000 Report Wizard: C:\MT2000%Reports) Standard' Zipcount.sru -0 x|
File: Wiew Help
Tt = ] E Z |4 4 Page 1 of 1 [ [?] Zoom I'l s
FPreview Report |
| | x Cancel |
In [ O R T R N O O T O O O (R |'6I‘
o
g Zip Count
1
1 Zip: Between "0" and "99999999"
:_ Zip Group Count
:2 123 1
< 333 1 =
4 I
Zip Count PAGE 1

10/31/2002

Zip: Between "0" and "99999%99"

Zip Group Count
123 1
333 1
913 10
A3F 1

TOTAL
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Grievance Reports

This is the Grievance Reports Menu.

Custom Reports # [
Standard Reports  » Member Reportz~— »

Employer Lizt
tember Labels

Grievance Suzpense List
Grievance Besearch List

Grievance Reportz
Einancial Reparts
Audit Beports

LA v B

This controls the following reports:

? Grievance Suspense List

? Grievance Research List

REMINDER If you wish to filter a report, be sure that the filter item is active
with a check mark in the Active Column. If not, the report
writer will skip that filter criteria.
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Report Settings: Grievance Suspense List G RI EVANCE

First Sort Second Sort SUSPENSE LIST
¥ Preview? Sort hy: ISuspense D ate E|| | Ell
Sort type: IA.Z E|| | Ell
—Filter Records by: ]
Active| Field Start |[End [Show | =
L Status/Dizpozition Open

File Edit Help

EEENEIE] Page 1 of 1 Zoom [N~

Freview Report ]

Il]""'|""'1'""|""'2""'|""'3"'" ..|..4..|..|..|..5..| A|

o]
- Grievance Suspense Li
1
:— Humber Suspense Date Suspense Action L:
2
- G0 61593 Hearing W
ETH| o
Grievance Suspense List Page 1
5/5/98
Number Suspense Date Suspense Action Last Name
Go1 6/1/98 Hearing Van Elgort
G0z 5/15/98 Meet with Company Casey
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First Sort Second Sort RES EARCH LIST

[ Preview?

Sort type: |A_Z Ell | Ell

Sort by: |Numher El” Ell

~Filter Records by:

|
Active| Field Start |End |Show | =

L [0 | Category Code

GRIEVANCE

" HMUMS /2000 Beport Wizard: C:AMT2000AR eportsiStandardigrievres siw
Eil=  Edit Help
EEEEE] <] <] Page 1 of 1 D[] zoom [ENiiEME -]
Preview Report I
|n..,..,..,..1..,..,..,..2..,..,..,..3..,..,..,..4..,..,..,..5..||i|
|x Cancel | :l]
- Grievance Resolution L
1
3_ Category Code: 11.30 Description: Past Practices
:— HNumber LastName Status/Dispositio
:2 01 wan Elgort Qpen
- Go2 Casey Cpen
_ [+ | I
Grievance Resolution List Page 1
5/5/98
Category Code: 11.30 Description: Past Practices
Number LastName Status/Disposition Current Status
GO1 Van Elgort Open
Go2 Casey Open
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Financial Reports

i eports ﬂl:
Luick Report

This is the Financial |

ReportS Menu. Standard Repoarts ¥ Member Reports k
Ermployer Ligt
bl ember Labelz
Grievance Reports

4
k
k
4

Payments Report
kember Payment Histonp

Financial Feportz
Audit Reports

This menu controls the following:
? Payments Report

? Member Payment History.

The Payments Report has a special program front-end to ask dates and has two
separate report options.
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PAYMENTS REPORT

This is the “Prepare

y Prepare Report:
Report” window for the
Payments Report. Include tranzactions:
Starting: Ending:
(170171998 (2| [05/05/1998 |2

You can change the - —
range of dates by hand or Detail Report: Fiint Freview
use the spin buttons.

E =
Summary Beport: Print Preview

Please note, that if you

use spin buttons on a — ?
date, the program will o Done |
adjust the date that the
cursor was on. Therefore if you wish to change the month, you click on the
month field then use the spin button.

The above screen has a better way to change the e e
date, you can press the small button to the right of SunMonTue|WedThul Fri|
the date for the calendar to appear. You can then i

click on the day you wish or use the scroll buttons to
change month or year up and back.

If you wish to print the report, you can press the PRINT button next to Detail or
Summary.

If you wish to preview the report first, press the PREVIEW button. Once
previewed, you can print from that screen.

The following pages show the preview and print of the Detail and Summary
reports.
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T2000AR eports\Standard\Payments_srw

Fie Edit Help

EEENES

W o
Preview Report ]
SRR SRR RN SRR RRRRRE SER RN AN Eer s ..5..|H

0

- Pa
1 Starting
:_ Ending
- Batch: Manual 04,/29/98

2

— Cntrl# Date Total Due Check Dues Period Paid Thru User

kil rr

Payments

Page 1
Starting Date: 01/01/1998

5/5/98
Ending Date: 05/05/1998

Batch: Manual 04/29/98

Cntri# Date Totai Due Check Dues Period Paid Thru User Code Qty UnitCost Item Total
1 4/29/98 $419.00 4/1/98
A 1 $391.00  $391.00
Cc 2 $14.00 $28.00
2 4/29/98 $36.00 4/1/98
A2 1 $22.00 $22.00
[o] 1 $14.00 $14.00
3 4/29/98 $14.00 4/1/98
Al 1 $14.00 $14.00
Count 5 Batch $924.00
Total:
Batch: Manual 05/01/98
Cntri# Date Total Due Check Dues Period Paid Thru  User Code Qty UnitCost Item Total
4 5/1/98 $210.00 5/1/98
At 1 $14.00 $14.00
B 1 $196.00 $196.00
5 5/1/98 $479.00 5/1/98
A 1 $443.00  $443.00
A2 1 $22.00 $22.00
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" MUMS /2000 Report Wizard: C:AMT2000\Reports\StandardiPaysum_siw

File Edit Help
|a|@|n||@|@| IEIZ' Page 1 of 1
Preview Report I
|u""'|""'1"'"I""'z""'l""'3""'|""'4""'|""'5"|H

o
- Payments Summary
:_ Breakdown by code
1 Starting Date: 01/01/1998
- Ending Date: 05/05/1998
- Code Cluantity Total
2
- & 3 $857.00 =
_ [« o

Batch: Manual 05/01/98

Cntri# Date Total Due Check Dues Period Paid Thru User Code Qty UnitCost Item Total
5 5/1/98 $479.00 5/1/98
Cc 1 $14.00 $14.00
6 5/4/98 $53.00 5/1/98
A 1 $53.00 $63.00
Count 6 Batch $1,910.00
Total:

Batch: Manual 05/04/98

Cntrl# Date Total Due Check Dues Period Paid Thru  User Code Qty UnitCost Item Total
7 5/4/98 $36.00 5/1/98 10/1/97
o4 1 $14.00 $14.00
D 1 $22.00 $22.00
Count 2 Batch $72.00
Total:
Report Count: 13 Report Total: $2,906.00

Payments Summary
Breakdown by code

Starting Date: 01/01/1898
Ending Date: 05/05/1998

Code Quantity Total
A 3 $887.00
A1 2 $28.00
A2 2 $44.00
B 1 $196.00
C 5 $70.00
D 1 $22.00
Grand Total: $1,247.00
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MEMBER PAYMENT
First Sort Second Sort HISTO RY

¥ Preview? Sort by: IEontmI Mumber Ell I Ell

Sort type: |1-9 Ell I Ell

—Filter Records by: i

Active/ Field Start |End |Show | =
l D ate
| | [0 | Duss Periad O
| O |Mame |l
1 55H " MUMS /2000 Report Wizard: C:AMT2000\ReportshStandardiyPayHist srw

File Edit Help

EEE = E = EY I R Zoom

FPreview Beport ]

"1'2'3'4'5'|H
E 0
- Paymen
A Name: Wan Elgor
- SSNH: 111-11
:_ Control Date Total Check Dues Period Paid Thru User
- 3] aidiga $53.00 a11/938
2
- 7 514588 $36.00 af1/98 1001597 -
- (& I
Payments
Page 1
Name: Van Elgort, Richard
5/5/98
SSN: 111-11-9145
Control Date Total Check Dues Period Paid Thru  User Code Quantity UnitCost  Item Total
umber 5408 $53.00 5/1/98
A 1 $53.00 $53.00
7 5/4/98 $36.00 5/1/98 10/1/97
c 1 $14.00 $14.00
D 1 $22.00 $22.00

Report Total: $89.00

Ch. 7 Pg. 32



Audit Reports

.. . Cugtom Reports # f
This is the Audit Standard Reports  » Member Repartz— »
ReportS Menu. ~— EmploverList

b ember Labels
Grievance Reports
Einancial Beparts
Audit Reports

4
3
4
3

Address Change List
Statuz Change List
Mew Member Lizt

This controls the following three reports:

? Address Change List
? Status Change List

? New Member List

Ch. 7 Pg. 33



ADDRESS CHANGE LIST

First Sort Second Sort
[ Preview? Sort by: ILaslName Ell IFilstName E"
Sort wpe: [A7 EAz =
—Filter Records by: |
Active| Field Start |[End [Show | =
L AddressChangeDa
[0 StatusCode
T MUMS /2000 Report Wizard: C:AMT2000%R eportzAStandardiWAddChang. srw
Fil= Edit Help
= =
|H|ﬁ|| |@'|§I Page 1 of 1 Zoom |JLES
Preview Report ]
Il]'""|"'"1""'|'""2"'"|""'3"'"|""'4""'|""'5"| -
C — |
| X Car 0
- Member Address Chang
K
- 55N MHame Status Delivery Address
"2 333-33-3333 Caszey, Pam 12 Apt 4
- 2E2-22-2222 Casey, Ron 11 2222 CaseyWay, Sui
- | cec co acTa = v ni 40 P bl
EX I I
Member Address Changes
Page 1
5/5/28
SSN Name Status Delivery Address Street Address City State Zip Country Change
333-33-3333 Casey, Pam 12 Apt4 3333 Casey Av, Suite  West Hills WA 111111111 11/20/97
} 222-22-2222 Casey, Ron 11 2222 Casey Way, Suite BO Box 2222 Chatsworth CA  33333-3333 11/20/97
666-66-3579 Demeglio, Nina 10 uite 4A 3579 Demeglio Drive ~ CanogaPark CA  A4A5F5 CANADA  11/20/97
666-66-6666 Flor, Thomas 10 6666 Flor Lane Drive Chatsworth CA  91311-6666
777-77-2443 Kant, Steven 10 468 Kant Parkway Canoga Park CA  91306-2468
888-88-8642 Peddler, Kelly 13 ?\‘642 Peddler Circle P O Box 8642 CanogaPark CA  91305-8642
444-44-4433 Reed, Alton 10 é‘%}? gg;(ura Blvd, P O Box 4444 Chatsworth CA 913114444
888-88-1254  Shatun, Bonnie 10 Y€ 1234 Jefferies Street  Canoga Park CA  91305-
777-77-3456 Thomas, Mary 10 3456 Thomas Jefferson CanogaRark CA 91304~
777777777 Van Elgort, David 1 777 Valley Circle Canoga Park CA  91301-
111119145  Van Elgort, Richard 10 glo Union Friendly B R ot st, Uit Chatsworth ~ CA 91311 5/5/98
888-00-8888  Weber, Brandon 1o Systems.ine 86 Weber Park Circle Chatsworth ~ CA  91311-
555-55-5555 Woijtalik, William 13 5555 Wojtalik Av Chatsworth CA  91311-
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Report Settings: Status Change Report Ed

Firzt Sort

Second Sort

STATUS CHANGE
LIST

|+ Preview? Sort by: |LaslName

E|| IFilstN ame

=]

Sort type: |A-Z

=~z

=]

—Filter Records by:

-

Fil= Edit Help

Active] Field Start |End | Show |
B [0 StatusCode
StatuszDate

" MUMS /2000 Report Wizard: C:AMT2000\R eportshStandard\StChang. srw [_ [Of x|

EEEEE]

Page 1 of 1

Zoom |JL111ES

Preview Report ]
rs
|n..,..|..,..1..,..l..,..z..I..I..,..S..,..I..,..4..,..|..|..5..|H
o
- Status
M
- First Hame Last Name Status 5SSH Employer Worl
:2 Pam Casey 12 333-33-3333 HEWWE
- Raon Casey 11 222-22-3222 LIFSI D
- Mina Demeglio 10 BEE-BB-3579 MEWWE MEW, =
o] o
Status Change List
Page 1
5/5/98
First Name Last Name Status SSN Employer Work Location WorkArea WorkSection StatusDate
Pam Casey 12 333-33-3333 NEWE 11/18/97
Ron Casey 11 222-22-2222 UFSI DC 11/18/97
Nina Demeglio 10 666-66-3579 NEWE NEWLOC 11/18/97
Thomas Flor 10 666-66-6666 UFSI DC 11/18/97
Steven Kant 10 777-77-2443 UFSI NY Dock 11/18/97
Kelly Peddler 13 888-88-8642 UFSI DC 11/18/97
Alton Reed 10  444-44-4433 ups ups-la Office Front 7/26/96
Bonnie Shatun 10 888-88-1254 NEWE CA 7126/96
Mary Thomas 10 777-77-3456 UFSI WA 7126196
David Van Elgort 11 777-77-7777 UFSI CA Plant Back 7/26/96
Richard Van Elgort 10 111-11-9145 UFSI CA Office Front 11/9/95
Brandon Weber 10 888-00-8888 UFSI Mi Office Front 7126196
William Wojtalik 13 555-55-5555 UFSI Mi Dock Back 7/26/96
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NEW MEMBER LIST

Firgt Sort Second Sort
¥ Preview? Sort by: |LastN ame Ell |FiIstName Ell
Sart tme: [A2 [z =
Filter Records by: |
Active| Field Start |End |Show | =
Ld Mew Record Date
| | [0 | StatuzCode
M5 /2000 Report Wizard: C:AMT20000R eportziStandardiMewmemb._ srw
Fil= Edit Help
EEEREE] <] <] Page 1 of 1 D[] zoom [XTEME=]
Preview Report I
|,,..,..l..,..1..,..,..,..2..,..,..,..3..,..,..,..4..,..,..,..5..||i|
o
- New N
K
- First Hame Last Hame Status 5S5SH Employver Worl
:2 Patm Casey 12 2333-33-3333 MEWE
- Ran Casey 11 223-22-2232 LIFSI [B]e
- | Mina Derneglio 10  GEE-BB-3579 MNEWE MEW « |
[« 1 3
New Member List Page 1
5/5/98
First Name Last Name Status SSN Employer Work Location WorkArea WorkSection New Record Date
Pam Casey 12 333-33-3333 NEWE 2/1/92
Ron Casey 11 222-22-2222 UFSI DC 2/1/92
Nina Demeglio 10 666-66-3579 NEWE NEWLOC 2/1/92
Thomas Flor 10 666-66-6666 UFSI DC 2/1/98
Steven Kant 10 777-77-2443 UFSI NY Dock 2/1/98
Kelly Peddler 13 888-88-8642 UFSI DC 2/1/98
Alton Reed 10  444-44-4433 ups ups-la Office Front 2/1/192
Bonnie Shatun 10 888-88-1254 NEWE CA 2/1/98
Mary Thomas 10 777-77-3456 UFSI WA 2/1/98
David Van Eigort 1M 777777777 UFSI CA Plant Back 2/1/98
Richard Van Elgort 10 111-11-9145 UFSt CA Office Front 11192
Brandon Weber 10 888-00-8888 UFS! Ml Office Front 2/1/98
William Wojtalik 13 555-55-5555 UFSi MI Dock Back 2/1192

Ch. 7 Pg. 36



MUMS/2000 Custom Reports (Shazam)

This is the menu that is used to Print
previously created Custom reports or

Cuztomn Reparts Prirt Report...

create a New one or Edit an existing one Startard opots » New Repor
prior to printing again. Edit Report...
open 2| x|
Laok jn: | ) CUSTOM Bl =

The PRINT and EDIT menu [ DLetter srw
will present this dialog box for | [Eroiticasmw
you to select the custom
report you wish to use.

File name: I Open I
Filez of type: iDuick Reports [*.snw] :J Caticel |

4

The menu wm i UMS /2000 R Wizard: Untitled
. [ ' t Wizard: Untit
item will skip eport Wizard: Untitle

. File Edit %iew Help
?ﬁreewy © R ERER EEE
MUMS/2000 Define Search: | Layout Page T Wiew SHL T Preview Report ]
Report -
Wizard :I
(Shazam).

This will be
reviewed in | 4] |
detail inthe |heaner |
rest of this TABLE

section. FIELD
SHOW
SORT

FILTER 1

KT

Bl

LI

B

Report Wizard - Components

Ch. 7 Pg. 37



This is the MUMS/2000 Report Wizard (Shazam). This screen is displayed if
you request Reports|Custom Reports and ask for New report or is displayed

File Edt %ew Help
L2 |E| =] |52 57T v

Defmeﬁeay::h T Layout Page T Wiew SOL T Preview Repoart ]

HEADER |
TABLE
FIELD
SHOW
SORT
FILTER 1

FILTER 2 -
| | 3

after you request to Edit an existing report.

oL o

The blank section under “Define Search” is where our tables with field names
are going to be shown. The bottom grid shows all of our fields, their origins, if
they are going to print (Show) any sorts and up to five filters.

HEADER
TABLE
FIELD
SHOWS
SORT
FILTER 1
FILTER 2
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The previous screen has four major tabs.

? Define Search (tell the report the tables & linkage)

? Layout Page (describe more complex look)

? View SQL (seldom used view of report parameters)
? Preview Report (place to view simple & complex reports)

On Define Search page the tool bar is used to select the tables you are going to
search.

B =L IR E R sl e s i

On the Layout Page the tool bar changes to allow you to do report setup, page
designer and change fonts of text.

O || |&] | & |E] R ardal =2 = |B|z|u

On the Preview Report tab, the tool bar again changes to allow you to Print and
to view the results as Preview Records or Preview Report format.
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Shazam Help Screens
=i

File: Edit Bookmark Options Help

Enntentsl Eﬂarchl Eack | Eririt I £z | e I

@ Using Shazam Report Wizard 3.5M

License Aqreement Technical Support

Welcome to Shazam Beport\Wizard (SEW), your instant ad-hoc reporting solution. SEYW :|
empowers vou to create reports quickhy without the high learning curve that other products

impose. "Inthe days when wou can't do anything without trawding through stacks of manuals.”

wiites a user, "Shazam ReportWizard is refreshingly simple and easyto use”

This on-line help file provides complete documentation for using Shazam ReportWizard. New
users should review What iz Quers~By-Example?, Using Define Search, What is arepod?, and
Ising Layout Facge. All users will find Frequenthy Asked Cuestions and Database Informatian

helpful.

Define Search Layout Page Preview Report
s What i QEE? o YWhat is a report? s FPreview Beport
s Using Define Search o Using Layout Page s Preview Becords
e Add Tahles * Arrange Sections
# Link Tables s Place Objects
e Add Fields s Customize Objects
e Edit Fields » Align Objects i

MUMS/2000 Report Wizard (Shazam) has an extensive on-line help.
The above is the major list of Help found under Help Contents.

All underlined items point to additional help information.
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Making Custom from Standard

Before we do our own custom report, let us look at taking an existing
MUMS/2000 Standard Report and adding filters to make it a custom report.

This is a common practice if the standard filters are not sufficient for your search
criteria or if you wish to store multiple reports all ready to go under separate
names.

First we are going to request Reports|Custom Reports|Edit Report.

open 2 x|
Lack in | 9 STANDARD 7] « @ ek -

= pavMENTS SRy S QUARTER.SRW [l ZipSa.srw
[ ravsumsrw  [ERETIREEsrw [ Zipsb.srw
|| PHOME. SR = roSTER, SRW ZIPCOUNT,
= PLetsumm.srw [E] STCHANG. SR

= PrERzIPS SR [ TEMPHIRE. srw

= poLpist.srw [ UNIONRER. SR

We are then going to click on
“Up one Level” button and
open the STANDARD folder
to view all of the standard
Shazam reports.

Then we are going to click on
the MEMBER.SRW report
format.

| i3
Open |
Filez of lype: !E!uiu:k Reparts [*.znw) :J Cancel |

" MUMS /2000 Report Wizard: C:AMT20005REPORTSA\STANDARDAMEMBE R SR'W
Menu Bar—> File Edit “iew Help

Speed Buttons—> |ﬁ|ﬁ-|ﬂ| |5|E|%| |ﬁ|ﬁ|ﬁ|

T Layout Page T Wiew SHL T Preview Report ]

N

Four Tabs—>

-

Databases or
Tables—>

StatusCode

LaztMame
(example shows FirstMame
5 of 90 elements Middle -
of Member.db) nE _’|;‘
HEADER S5M Lazthame FirstM ame StatuzCode Employer WorkLocation |Warkﬁ-‘-.re-;
Columns TAELE MEMEER: MEMEER, MEMEBER: MEMEER: MEMEER MEMBEF_
& ROW? N FIELL: S5M Lasth ame Firzthl ame StatuzCode Ermployer WorkLozation | workdre
(the Grid) SHOW Show Shiow Shiow Show Shiow Shiow Show
SORT Mone A7 &7 Mone MHone MNone Mone
FILTER 1
FILTER 2 -
O B

Note: Filters/Selections should occur before sorts, and sorts are left to right for major to minor.
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The next thing you should do immediately is to request to Save As a new
Custom Report.

When you request Save Report As, the program will Hew
automatically put you into the Custom Directory. Therefore Open Rieport

Save

even if you keep the old name, it will not replace the
Standard report, but instead, will be a new custom report

with the same name. You could change the name to Edpart.
anyt hi RBeport Setup
: = Printer Setup
g afxy | B
ou Save i l 3 CUSTOM j s 5% Ef- Wi Preview Beport
sh.
IE"I DLetker. srw Cloze Report

= Palitica.srw

Filz name: Save

Save as ype: | Feport Files [* SAW) | Cancel

Help

Pl

o]

After you have made all of your changes you can press the SAVE button and
save again using your new name. The program will ask you if you wish to
replace it. As long as it is in the Custom directory, you cannot damage the
Standard Reports.
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We are now going to change some of the Filters to help you understand the five

filter lines.
HEADER S5M Lagth ame | FirgtM ame | StatuzCode | E mployer |Wl:urkL|:n:atil:un |W|:nrk.-'-‘-.re-;
TABLE MEMEBER MEMEBER MEMEBER MEMBER MEMBER MEMBEF—
FIELD S5M Lagth ame Firzth ame StatuzCode E mployer WorkLocation \wWoarkdre.
SHOW Show Show Show Show Show Show Show
SORT Mone A7 A7 More Mone MNone MHone
FILTER 1
FILTER 2 -

If you wish to filter (select) on a field you double click under that field name and
on the Filter line. All selections or criteria on the same Filter line must be

satisfied or the record will not be selected. In other words if we request a

specific status code and a specific employer on the same Filter Line #1 then
both criteria must be met. If you use a second Filter Line then these are an
alternative selection having nothing to do with the first line. These are “OR”
criteria instead of items on the same line being “AND”.

The following examples are shown to help make this clear. The following is
displayed if you double click on the filter box under Status Code. Notice it
defaults to equal comparison and allows you to compare to up to five values.

Edit MEMBER StatusCode

|
Custarm Expression ] oK
~Filter 1 of 5
| Cancel
| | Iz Equal To j|
j| | | T Clear
3 | o | (=1L
||| | Or ¥ || &
EI | | Or Help
g | '
Uze BLAME for empty fields
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Edit MEMBER.StatusCode H|

Field Properties T Cuztom E xpreszion ] 0K
Header IStatusEDde | pFiter 1ol S Cancel
Type [ciing [ e L Clear
Show | Shaow j| Is Between :

Iz Greater Than = =g
Sort |N|:|ne j| Iz Greater or Equal To

Iz Less Than
Format | Iz Less or Equal To  — * 4}

. — Contains

Width I'“:I IEI Iz Not Equal To i Help
Align || o =

Uze BLAME for empty helds

You can use a variety of filter arguments as shown above. The following is an
example of using Between.

Edit MEMBER.StatusCode =]

Field Properties T Cuztom Expression ] oK
Header [StatusCode | [ Filter 1 af 3 Cancel
Type IString | Ils Between jl

Clear
ihuw I Sh.;.w j| |1|:| | And
Sort IN:::ne j| IH | - >
Format I | ¥ £
Width |1|:| |i| Help
Align || c =
Use TODAY for today's date

If you wish to remove a filter, you use the Clear button. Notice this same screen
Is used to change the sort using this field or the Hide the field from the report.
The arrow keys can be used to move to another field without having to re-click
under that column.

Ch. 7 Pg. 44



StatuzCode E mployper

HEADER S5
TAELE MEMBER
FIELD S5M
SHOwW Shows
SORT MHone
FILTER 1

FILTER 2

MEMBER MEMBER
StatuzCode E rmployer

Show

........................................

The above shows the results of asking the filter on StatusCode using a Between
and on Employer using an Equals. Because both of these are on the same Filter
line, both criteria must be met to select the record for the report. Remember on

the same line means all have to be met, it is a logical AND.

HEADER

StatuzCode Employer

TAELE

FIELD

SHOWS

SORT

FILTER 1

FILTER 2

MEMBER MEMEER
StatuzCode Employer

Shiow Shiow
M ore MHone
Between "10° AR
Equals'EEl' ..............

In the above example we are using two filter lines for the same field. This
means that StatusCode can be either “Between 10 and 19" OR “Equals 80".

If we wanted the above but with the additional criteria of employer = UFSI then
that would have to be next to each of the Filters. Like this...

HEADER

StatuzCode E mplayer

TABLE

FIELD

SHOW

SORT

FILTER 1

FILTER 2

MEMBER MEMBER
StatuzCode E mplayer

Shiow Shiow

Mone Mone
Between 10" Ak Equals 'UFSI
Equalz 80" :
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Designing new simple Custom Reports

Fil= Edit “iew Help

BEFEEEE =
iDefine Search: T Lapout Page T Wiew SHL T Ereview Report ]

R _"|:‘
HEADER | =
TAEBLE =
FIELD

SHOMW

SORT

FILTER 1

FILTER 2 -

1 _'l_l

automatically show you your current tables within MUMS/2000.

For this example we are going to
highlight MEMBER.DB and press the
ADD TABLE button and then press
CLOSE for this single table report.
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Add Tables

Databasze

= From the above Define Search Tab we are going to press the Add
= Table button to get the Add Tables Window. The system will

&dd Table

| mt2000

Tables

JRTERMCD.DE
JRZOME.DE
LAMGCODE.DE
LOCATION.DB
LOCPOL.DE
MAILING.DBF
MARITAL.DE
MEMASSGM. DB

MERMPOL.DE
MERMUNREPR.DE
MOTES.DB
MOTESCAT.DE

Directary

LCloze

Help




" MUMS /2000 Report Wizard: Untitled

File Edit “iew Help
0S| E| =] |25 ] (5| 0T )

Define Search T Layout Page T iew SHL T Preview Repart ]

- -

MEMEBER

StatusCode
LastMame

FirstMame
Middle -

K[ LIJ
HEADER | -
TABLE |
FIELD
SHOW
SORT
FILTER 1
FILTER 2 -
4 | LlJ

The above shows the result of adding the MEMBER table to our report.

Now you need to highlight the fields you wish, hold with left mouse button and
drag and drop these in the columns below. You can drop them anywhere in the
column.

This shows the results of

dragging SSN, StatUSCOde, HEADER S5M StatuzCode LaztMame FirstH ame
. TAELE MEMBER MEMEER MEMBER Ialialai-
LastName and FirstName. FIELD SEM StatuzCode LaztMame FirztM arne
SHOM Shiow Shiow Shiow Shiow
You can Change the SORT M are Mone Maone Mone
sequence of these columns  [FiLTER 1
by dragging the column FILTER 2

heading to the left or right.
You can later change the report the same way.

Import Note: Chapter 8 provides Directories of MUMS/2000 Tables
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We are now going to add a sort and a filter. By double clicking anywhere under
LastName you will see this window that will allow you to setup the sort. We use
the pull-down on “Sort” and pick A-Z for ascending sort sequence.

EdtMEMBER.LastName |

Field Properties T Custam Expression ] 0K
Header |LastName | ~Filter 1 of 5 Cancel
Type |5tring | ||3 Equal To j|
Show | J| | | -~ Clear
= Show -
sot  [CANES ] | o = 1L=
Format | | | | or v T
Width [z =l o Heb
Align | Left j| | |

Usze BLAME for empty fields

We can OK the above or then request StatusCode Filter #1 or we can use the
left arrow button to get to the screen shown here and setup filter “is less than”
20.

Edit MEMBER StatusCode =]
Field Properties T Custom E xpression ] 0K
Header IStatusEDde | pFifter 1 afS Cancel
Type Igmng | Ils Less Than jl
Clear
Show IShl:uw j| I2E1 |
= =i
Sort INDHE j|
Format | * ﬁl}‘
Width [10 = Help
Align | o |
Enter a value

Please note that if you click on Filter 2 thru 5 the screen will default to that filter
parameters instead of starting with Filter 1 of 5.
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This is the result of our sort

and filter options.

HEADER SEM StatuzCode  |LastMame Firsth ame
TABLE MEMEER MEMEER MEMBER MEMBER
FIELD S5M StatuzCode  LastMame Firsth ame
SHOws Showe Show Shiow Shiow
SORT M oke M aoke b7 Mok
FLTER E

FILTER 2

o

At this point you can click on the “Preview Report” button and view your report in
what is known as “Preview Records” format.

File Edit %iew Help
L =~ R EE i
Define Search T Layout Page T Wiew SHL T FPreview Report ]
5tatusCudE|LastHame |FirstHame | |E=
._ 11 Caszey Fon =
333-33-3333 N Cazey Pam
_EEE-E‘-E-SSTEI 10 Demeglio Mina
_EEE-E‘-E-EEEE 10 Flar Thomas
_???-T?-2443 10 Want Stewven
_888-88-8542 13 Peddler Helly
B 444-44-4433 Reed Atton
B 585-55-1294 Shatun Bonnie
| |777-77-3456 Thomas Mary
B 111-11-9145 Wan Elgort Richiard
B TIrIr-reeT Wan Elgort Dravidl
B 585-00-3555 Weber Brandaon
: 555-95-5555 Wiojtalik Willizm
-

You can re-arrange the columns and change their width. You can then press
the print button and get a report. You can also save this report and later run it

as a stored custom report.
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&3| You can press the REPORT SETUP button to view setup options.

Report Setup E2

Fage | ba | e | ooew )|
—Paper Size ~Page Margins Cancel
" " - lﬂp 03 —
Letter 8.5" x 11 =] | = Help

Width Bottom 3 -
Height Left
’_Aj |Landscape j| Ll

This can be used to change the paper size, margins and orientation on the
page.

Report Setup E3

Page T Label T and: T Options | ok

—Report Headings Cancel

Title IHepl:urt HZI Hel
Oelp

Sub Title I HZI

Eooter I HZI

Font Settings for Report Becords IZI

If you press the “Grid” tab you can insert your own report “Title”.
You can select the font for the title with the font button opposite the line.

You can even change the font for all of the report lines with the font
button at the bottom of the window.
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Designing with Multiple Tables

Now we are going to design a new report using multiple tables with linkage.

" MUMS /2000 Report Wizard: Untitled

File Edit “iew Help

[ol=[al [=2] [R[2[R] [F]F]=T]
Define Search! | LaoutPage |  ViewSOL |  PreviewFepot |

HEADER |
TABLE
FIELD
SHOW
SORT
FILTER 1

FILTER 2 -
| | >

For this example, lets do a report showing the members SSN, Name,
Employer's Name and Work Location Name. For this we will need the
MEMBER.DB, EMPLOYER.DB and the LOCATION.DB.

Add Tables
So we highlight each of these names Database Add Table
and press the ADD TABLE button [rmiz000 =]
and then press the CLOSE when we - Directory
are done. it E——=——— ~:
ACTCOD1.DE - i Cloze
ACTCODZDE —
This will produce the following ARy o Heln
showing all three tables. ADDRCODE DB
AREADE
ASSIGH.DE
- BATCH.DE
Important Note: T EHTME D
BEMECODE.DE
BEMEFLST.DE
More examples on Table EENEFTPD DB
Linkages are provided at DOCLIST.DE b
then end of this Chapter.
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"™ MUMS /2000 Report Wizard: Untitled M= EX

File  Edit “iew Help

HEEEEE ==

T Layout Page T Wiew SHL T Presiew Repart ]

LOCATION - EMPLOYER - ﬂ
Employer Codg
StatusCode Location Code EmpHame
LastH ame Descrption EmpLinel
FirstH ame AddressLinel EmpLine2
Middle - AddressLine2 - EmpCity -

A LI_‘
HEADER | -
TABLE I
FIELD
SHOW
SORT
FILTER 1
FILTEFR 2 -
O s

We now need to link

MEMBER - EMPLOYER LOCATION =
the tables together. RegistrationCc Employer Code_|
This is done by EmployeeNum EmpHame Location Code

o - e EmpLinel
f!ndlqg the matching Emploner2 EmpLine2 AddressLine]
field in MEMBER WorkLocation - EmpCity - AddresslLine? =

Table for the
Employer code. You scroll down to find “Employer” under the MEMBER then
you hold left mouse button on “Employer” and drag and drop it on “Employer”
under EMPLOYER Table. A linkage line will appear. If you need to

remove the link you can highlight the link and press the Remove Link G2

button.

The following shows the link from “Employer” under EMPLOYER to “Employer
Code” under
LOCATION and a link

“« .y MEMEER - EMPLOYER LOCATION =
from “Work Location RegistrationC | Employer Code
under MEMBER to Empluyeehlum_l EmpMame Location Codé
“Location Code” under | Employer EmpLine1 Description

Employer? EmplLine2 Addrezslinel
LOCATION. ! 'WorkLocation B3 EmpCity - Addressline? -

This completes all the linkage.
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I MUMS /2000 Beport Wizard: Untitled

File Edit “iew Help

BN ===

Define Search T Layout Page T Wiew SEIL T Preview Report ]
MEMEER - EMPLOYER 1= LOCATION 1= ﬂ
RegistrationCc Employer Employer Code__|
EmpluyeeNum_If ; — Location Code
Employer EmpLinel :
Employer2 EmpLine2 AddressLinel
Py AR~ I—| EmpCity - Addrezsline? -

o] of
HEADER SSH StatuzCode  |LastMame Firsthame EmpMame Dezcription | 1=
TABLE MEMBER tMEMBER MEMBER MEMBER EMPLOYER LOCATION =
FIELD S55M StatuzCode  LastMame FirztM ame E mpM ame Description
SHOMW Show Show Show Show Show Show
SORT Mone M one A7 M ore Mone Mone
FILTEF: 1 <20 ]

FILTER 2 -
| _’|_I

The above shows the same fields we used before plus adding the Employer
Name from EMPLOYER and Description from LOCATION to the report. We
have used the same sort and filter as before. Following is the Preview Report
that is ready to print or do minor report setups.

" MUMS /2000 RBeport Wizard: Untitled _ O =
Fil= Edit “iew Help

EFEEEEIEE

Diefine Search T Layout Page T Wiew SEL T Preview Report ]
StatusCode |LastMame |FirstHame |EmpName |Descrip‘tiu;
11 Cazey Raon Urion Friendly Systems, Inc. Wiashingtor—
|| EEE-GE-3279 10 Demeglio Mir= A Mewy Employer PMewy Locati
|| GEE-GE-BE66 (10 Flor Thomas Union Friendly Systems, Inc. YWazhingtor
|| FIF-F7-2443 10 Kart Steven Union Friendly Systems, Inc. ey York ©
|| 555-55-5642 13 Peddler Kelly Union Friendly Systems, Inc. Washingtor
555-55-1254 Shatun Bonnie Union Friendly Systems, Inc. Headquarte
] 111-11-9145 “an Elgort Richard Urion Friendly Systems, Inc. Headoguarte
: TEF-TF-F9eT “an Elgort Darvicd Urion Friendly Systems, Inc. Headoguarte
|| S55-00-53555 Wieher Brandon Union Friendly Systems, Inc. Mliclweest O
|| 299-95-0055 Winitalik William Union Friendly Systems, Inc. Mliclweest O

=
4| | »
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Designing using Layout Features

Now we are going to take the simple report we first did and do some complex
layout work. We are going to design the report with Headings, Date & Time and
put in a total count.

With the same Member information we had in the first simple report we are
going to the Layout Tab.

" W UMS /2000 Feport Wizard: Untitled =] E3
File Edt %ew Help

O | | |2 | £ ] |E] Al = o = (e|r|o||=E =7

Define Search T Wiew SOL T Preview Repoart ]
I u 1 I | I 1 I [} | [} I 1 |3 1 I 1 | 1 I 1 |4 [} I [} | 1 I 1 |5 1 I 1 | | —

0

- -

=2 |-

-]

i

=

t [C

]

g |

5 |-

=

-]

g |-

=

w

5 |-

@

|2

E

E —

a
Section: Page Header H: 167 w111 4| | o

The first thing we need to do is to click and move the lines that separate Report
Heading, Page Heading and Detail. We want only a few lines for Report
Heading and Page Heading with a single line for Detail. It should look like the
following page.

The Report Heading is where the Report Title, Date and Page numbers go.

The Page Heading are the column titles.
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w4 MS /2000 Report Wizard: Untitled E=] E

File Edit %iew Help

O || & [=] | & [F]E] (B |l o = (Blz|ulizE=]|R
Defing Search T ‘Layout Page! Wiew SOL T Freview Feport ]
[o g g
o
E —
= |
& 11
|
a 1
5
g [
IE -
£ |2
a2 |-
& -
"~ Section: Report Footer H: 261 w214 4] | e
Notice Report Heading and Page Heading now show RH and PH.
We now click on Page Designer button to do all of your layout work.
e
..... I Customize I
55N
| I% LastName o . ., ]
L | [Firsthame This “Page Designer” screen is used to
StatuzCode . .
Employer insert labels for titles, Date, Page Numbers
- m:m;:mn and move our fields where we want them.
Wnrkﬁeptinn
o E“?E[ffh'” To place fields on your layout you use click-
= | |Tite drag-drop method.
I Clazs
il
&l
[ Autornatically caption figlds
Calculate Field [ e j
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W MUMS, 2000 Report Wizard: Untitled - 10| x|
File  Edit Miew Help
Lz @ ¢« 2@ |Avial 7
Define Search  Lavout Page I Yiew SEL I Preview Repart I
S S YN N N, T
T ’E StatuzCode
- L LastM arme
R Firztt ame
z |
g 0
= o
1 SSN
= — [S5M]
2l |
el it
18
HE' .
5 i
= v Autornatically caption fislds
Calculate Field =
g 3 = INn:nne J
=
Sl
-
S -
Detail 1 x:179  v=136 [« | Ll

We are going to click on the field names that we wish to place on the layout and
drag and drop them on the line between PH and Detail. You need to be sure
that the heading is in the PH area and the data is in the Details and nothing is
touching the blue line. Any item touching the blue line will not print.

This will put the column title in the Page Header (PH) and the actual data field
under Details.
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" MUMS/2000 Report Wizard: Untitled =10l x|

File Edk Mew Help

DEE = $B2@ B |l =ffwo = B ru ===
Define Search  Lapout Page | Wigw SEL | FPreview Feport I
......................... i |'al-
1 GRSy R S ot sl R e e M)
| W
:':' frange  Place |Eush:umize|
— S5
= = | % StatusCode
3 1 LastMarne
B Firsth ame
z 1 == StatusCe
= ‘ -[SSN] IStatuaC[ L
g |- ©
= : —
g 2 l
=]
'E i e
£
- | -
T |- @ ¥ Automatically caption fields d
Page Header X227 Vil : |
Lalculate Field |N|:une ;I il |

This shows all of the fields in place and the inserting of a horizontal line by using
the “-” button on the Page Designer and clicking where you want it. The column
headings were each moved up a little to allow for room for the underline.

Nowweare —L® ' ' 't ' ¢ ' | e
gOing to C”Ck Arrange E'ﬂDE ...... | Eustnmizel
on the “L” 55N
button then L abel . | % | [Stauscose
. . g-anbe . L Lasth ame
click in the Firgth ame
Report B
Heading.

We are going to put in a title for the report and the words “Date” and “Page”.
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- w =10 ]

¥ MUMS,/2000 Report Wizard: Untitled

File Edit Wiew Help

DEE 2 2R B [ = Bzu ===

Define Seach  Lavout Page | e S_IILLI Freview Report I

T T T T T T T T S T =
- ™ Page Designer NI
- i Label -
z |- Repart Titlé : Label ILabe =
.- Report Title =
£ 1 Soh StatusCode
= | [S5M] [StatusCode]
T |—
=
1
[T
2 |-
(=1
g
e —
s |
Page Header X300 vior (4] =
;F'rcuperties ::'-,I:.E||:|ti|:|r'|,||r

The above is the result of pressing the “L” button three times and clicking in the
Report Heading. Then you click on Custom Tab at the top and Caption tab at
the bottom and enter what you wish the label to say, such as “Report Title”
shown above.

You can then click on the other labels and change to the following.

Feport Title Date Page

You may want to shorten the length of the labels and get rid of blank area.
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The last step is to insert Today’s Date and to setup Page Numbers.

The last four buttons on the Page Designer can be used to insert the Date,
Time, Page Number and Page Count.

The Page Count is the total number of pages to be printed. This can be
used to setup the printing of “Page 1 of 10" for example.

o] x|
File Edit Mew Help
NEH 2 $BE B [ Zfvs Bzaulsss
Define Search  Lapout Fage | Wiew SOL I Frewview Report
|.[|.'-|--|----1--|-'|--|--2'-|--|----3--|-'|--|--4--|--|-'|--:-lﬂl
= <5
0 Az -
i &rarige E'EICEI Eustumizel
B 55N
g |- Fepart Title Date  @Date Page  EPagehlo | & StatusCode
e R L LaztM ame
I FirstM arne
E | SSN StatusCode LastMarne
- [35N] [StatusCode] [LastMame [
T | 0
= B
L
sl !
o |
E 1 o
g |- =
& |-
8 -
g |- [v Automatically caption fields
Page Header X:407 w108 4] | [#]
. | Calculate Field =
Mone

In the above example we clicked on the Date button and then clicked anywhere
in the Report Heading area that was clear. We then moved the “@DATE” that it
inserted to be up next to our label called “Date”. We did the same thing with the
Page Number.

Note that the Report Setup button can be used as a short cut to the report setup
features explained before.
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ntitled =lolx|
Eile Edit ‘Wiew' Help
DEE 2 $B2@ B | o | B ru ===
Define Search  Lavout Page i Wiew SHL | Ereview Repart
1
— frange  Elace IEuétu:umizei
L —
|- | [% StatuzCode
= |- : L LastM ame
& | Report Title Date | &Date FirztM ame
e
E |y SSN | StatusCode [
= |- NEED [StatusCode, @
g |- -
=
B '
i=] n :
S |2 & Count([SEN]) .
i
I (53
= - | E [T Automatically caption fields
5| Calculate Field TR - |
Report Footer X: 304 V:199 .

The above shows the result of clicking on SSN in the Place Tab and then setting
the Calculate Field to “Count” and then going back to SSN and drag it to the
Report Footer area. What this does is to put a total of SSN’s as the report
footer. Also note we unchecked the “Automatically caption fields” so that we do
not get a heading over the field we just added.

We can then add a Label called “Total Count” to finish the report.

Total count:

FCount([SEM])

| Report Footer |I
| B 1]

When we are done with our layout, press the Close button on the Page
Designer and then click on the Preview Report Tag to view our results.
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I MUMS /2000 Report Wizard: Untitled
File Edit “iew Help

Zoom (1002 | |@

L= REEIE ] =R Page 1 of 1 L |

Define Search T Layout Page T Wiew SOL T Preview Report ]
};I
Report Title Crate 2/MM852 Fage 1
=31 StatusCode LastMame FirstMame
222.22.2222 11 Casey
333-33-3333 11 Casey
GEG-G66-3579 10 Demeglio
GEG-G6-GE66 10 Flar
TIT-77-2443 10 Kant
8858-58-8642 13 Peddler
44444 44373 Reed
888-88-1254 Shatun
FIT-T7-3456 Thomas
111-11-8145 “Wan Elgort
TIr-rrTrT “Wan Elgort
8858-00-2888 Weber
555-55-5555 Wiajtalik
Total count:
13
-
KIn o

You need to press the “Preview Report” button to see the finished layout instead
of the “Preview Records” we have seen before.

Now is the time to save the report and print your sample.

This report can later be printed under Custom Reports and can be used as a
basis for other custom reports.
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Designing for Labels

The only major feature not shown yet is layout for labels.

Before you do your Layout, press the Report Setup Button and pick the “Label”
Tab.

Report Setup E3

Page T Label T Grid T Qptiong ] oK
Chooze curmrent tppe of report: Top Margin 05 Cancel
" This iz a standard report Left Margin 013
i Hel
¥ This iz a label report Leleel e 1 Jen

Label Width 283

When entering label dimensions

manually. confirm that Paper Horizontal Gap (012
Size on the [Page] tab is Verticle Gap i
cormect.

Labels Across 3
{ Choose Standard Label Format Labels Dowr 10

You can then select any Standard label format.

Chooze Label Format
LCategory |A.very Standard j| Ok
Ayery 5085 hame Tag - Cancel
Avery G036 Diskette
Avery 5097 Dizkette Help

Avery 5160 Address
Avery 5161 Address

“Avery 5162 Address _I
Avery 5163 Shipping

Avery 5164 Shipping

Avery 5165 Full Sheet

Avery 5196 3.5" Diskette

Avery 9197 525" Diskette

-
4| | Y
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% MUMS /2000 Report Wizard: Untitled
File Edit Yiew Help

=101 xj

T

PEH S s 2@ B [ a0e DS _olxE
Diefine Seach  Layout Page I"v"iew S_D_LI Preview Flepu:urti fmrange  Elace |Eustu:umize|
FirstM ame
I o' | | ‘et ol R R A R SRR R R | l_% LaztH ame é
— L Delvemdddess
0 Streetdddress
; Cit
£ Slt:te
- 0 | [2p
_ Qo
E' 4 [Firstharne] [LastMame] |
| [DeliveryAddress]
=z [StrestAddress)
S [City] [State] EZip]
E
: [#
=l [ Autornatically caption fizlds
= LCalculate Field |N|:une vi J
X584 VITHE 7T _p|_|
You then use the Page [FirstMame] [LastMame]
Designer to click on the fields | [DeliveryAddress]
and drag & drop the fields [StreetAddress]
into label area. Be sure to [City] [State] [Zip]

un-click “Automaically caption
fields” so you do not get

=

column titles.
= MUMS /2000 Report Wizard: C:\MT20000\REPORTSACUSTOMALABELX. SRW
Fil= Edit Help
EEEIEEIEEIEE Page 1 of 1 D[PI] zoom =]
Preview Report I
Richard “Wan Elgert Ron Cazey
cho Union Friendly 2222 Casey Way,
21354 Nordhoff 5t P O Box 2222
Chatanarth [o3"% 01211 Chatawarth [o3"% e
Fam Casey Alton Reed
Aptd 433 vYentura Blvd,
3333 Casey A, F O Box 44494
West Hills LT 11111-1111 Chatamorth ChA

013

[ |

You will see the full
layout of the labels
when you press the
Preview Report
button.

Remember, this is
the Preview Report.
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You can create a custom field made up of First & Last Name in single field.

Edit Custom Field
Field Properties T Cuztom Expression ]
Header I—‘ —Filter 1 of 5 Cancel |
Type  [Expression | [1s Equal To |
Show |Show ;|| | | LD -
Sort |N LI| I | Or = | == |
= one E dit Custom Field
F t
=orma | | Field Properties T Custom Expression ]
Width |-||:| Ii'
. Tablez/Fields Operatorz/Functions
Align [\ | T MEMBER =+ - Cance
EHS5N I I
18 StatuzCode ="
1E LaztMame kB 1
1 FirstM ame [
1 kiddle ]
[ NickName I - -
L. . . IZE"IDeliver_l,J.-'-‘-.ddress EDUNT[TabIg.FieId]
This is done by clicking on i Steetiddress [ [SLMIT bl Field) -
an empty column in Define Custom Expression
Search and double click to [MEMEER FirstName+" "+ MEMBER. LastName ) |

setup custom name of “Full

Name” on the Field

Properties tab, then click on the Custom Expression Tab and use the
Tables/Fields listed to define the custom expression as FirstName+”
“+LastName from the list of fields. You must add the +” “+ to get a space
between the names. This new field can now be used instead of the separate
First and Last Name fields. The custom name you give (ie. Full Name) will be
available like any other field name. This same procedure can be used to
separate a month or year from a date field by using the extract
Operator/Function listed. It can also be create a better looking City, State, Zip
by putting those fields together. Please remember you cannot Filter or Sort a
custom field/expression.

Review of Steps to create a custom Field

. Click on empty column in Define Search

. Change Header on Field Properties tab from “Custom” you what you want.

. Click on Custom Expression Tab, open up the database, click on the field
you want.

. Add +” “+ between fields or +”, “+ depending upon the look you want.
(Note that between the “” are two spaces)

Samples: FirstName+” “+Middle+” “+LastName
City+” “+State+” “+Zip
LastName+”, “+FirstName+” “+Middle

Ch. 7 Pg. 64



Sample Simple Linkages

The following examples are shown to help understand the use of linking tables

together.

These examples show the Report Wizard (Shazam) table definitions and
linkages. A list of MUMS/2000 Tables is provided in the next Chapter.

A simple linkage is one that links two
tables together to get more information
or to decode a coded fields.

Status Code Example:

Description: We want to list members
and decode the Status Code.

Work Locations within an Employer
Code Example:

Description: We want to list all work
locations within an Employer Code.

List Individuals by Employer Code
Eample.

Description: We want to list all members
for a given Employer Code

NOTE: The table you list first is the
primary search and the other are
linked to it based upon data found in
that table.

Define Seaich ]

MEMBER =
SS5H |

LastMame

FirstHame

Middle

MickM ame

DeliverpAddre; -

Define Search ]

STATUS

StatuzCode
StatuzDesc

EMPLOYER

EmpHame
EmpLinel
EmpLine2
EmpCity

Emp5State =

Define Search ]

LOCATION
Employer Cods
Location Code
Deszcription
AddreszLinel
AddrezsLine? =

EMPLOYER

EmpHame
EmpLinel
EmpLine?
EmpCity

EmpState i

MEMBER -
PartyCode
ReaqgistrationCc
EmployeeNum

Employer2
WorkLocation
WorkArea
WorkSection &
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Sample Complex Linkages

A complex linkage is one that used multiple tables to get at the information you
want. Often there is a type of “Usage” file or table that lists SSN and the
information you are looking for. This “Usage” table is then linked back to
MEMBER.DB and to other tables to provide the complete information you are

looking for.
Political Action Example:

Description: We want to
look at a specific voting
district, find the members in
that district and get the
name of the representative
in the district.

Grievance Example:

Define Search ]

Description: We want to look a all of the
grievances for an individual and the status

of those grievances.

Union Rep or Union
Assignment Example:

Description: We want to
locate all members of a
specific Union Rep Code
and to de-code the Union
Rep Code. We also wanted
to decode the Status of the
Member.

_\_PDLDIST =
State

., Type

Mame

Party

Addresz1
Address2
Addresz3 =

MEMBER <

StatusCode
LastM ame

FirstM ame
Middle
MickMame -

Define Search T
GRIE¥PRT Primary 55H
Humber Steward
Business Ager
Mame Supervisor -
MEMBER =
S55H
LastHame
FirstHame
Middle -
Define Search
MEMEBER -] STATUS
S5H StatusCode
| StatusCode [ StatusDesc
MEMUNREF L natM ame
. FirstM ame
Rop Lode Middle =
D ate
UNIONREP
UnionRepCode
UnionRepDesc
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Chapter 8

MUMS/2000
Additional Information



Using MUMS/2000 FIND Function

I Find MUMS/2000 uses the FIND feature to perform powerful
incremental searches of a database to locate records. The
FIND key is used in Membership Information, Employer
Information, Location Information and Grievance Tracking.
Find Record
Search Characters [ENTER to Choose]
Last Hame First Hame MI| Hickname 1=
k| Adams 999-99-4567
Cazey Pam 333-33-3333 West
Casey Ron 222-22-2222 Chatsw
Demeglio Mina 666-66-3579 Canogi
Flor Thomas 666-66-6666 Tom Chatsw
Kant Steven Fi-77-2468 Steve Canogi
Marchese Pete 666-66-1234 Pete Chatsw
Peddler Kelly 8088-88-8642 kel Canogi
Reed Alton 444 44 4444 F Alton Chatsw
Shatun Bonme g88-881234 J JB Canogi «
] 3
MEMEBER.DB |Hec #10of15
Search By
| Lazt Hame jl
« DK x Cancel

This is the FIND record function from the Membership Information Screen.

At the top of the form is the area to enter “Search Characters”.

The display is based upon the “Search By’ field shown at the bottom of the form.
You can change the search from Last Name to SSN. If so you will need to enter
the dashes as xxx-xx-xxxx to do the search properly.
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Find Record
Search Characters [ENTER to Choose]

[ |
Last Hame First Hame | SS5H | H|| Hickname | Citp =
K.ant Steven FiT-F7-2468 Steve Canogi
Marcheze Pete 666-66-1234 Pete Chatsw
Peddler Kelly 888-88-8642 Kel Canogi
Reed Alton 444-44-4444 F Alton Chatsw
Shatun Bonnie 888-88-1234 J JB Canogi
Thomas Mary FI7-F7-3456 A |Mamvann Canogi
Yan Elgort David FIT-Fi-FFf7 A |Dave Canogi
Yan Elgort Richard 123-45-6789 0 Rick Chatzw

P Weber -—mJ
Waoijtalik |'w'illiam h55-55-5665 W Bill Chatsw «
4| | LIJ
MEMBER.DBE Rec # 14 of 15
Search By
| Last MName ﬂ|

\/ (1] 4 x Cancel |

The above is the result of entering the single letter “w”. Notice that the Find
function automatically skips to the first record in the file whose last name starts
with the letter “w”. Below is the result of entering a “o0” after the “w”.

Find Record

Search Characters [EHTER to Choose]

[wo |
Last Name First Hame S55H | I'-'II| Hickname City =
K.ant Steven FIF-77-2468 Steve Canogi
Marchesze Pete 666-66-1234 Pete Chatsw
Peddler Kelly §88-98-8642 Kel Canogi
Heed Alton 444-44-4444 F Alton Chatsw
Shatun Bonnie 888-88-1234 J JB Canogi
Thomas Mary FI7-F7-3456 A Mamwpann Canogi
Yan Elgort David FIT-Ff-Ffff A Dave Canogi
Yan Elgort Richard 123-45-6789 0 Rick Chatsw
Weber Brandon 888-00-8888 Chatsw

P Woitalik William  |555-655655 [w[Bill [Chatsvid
aN ol
MEMBER.DB Rec # 15 of 15

Search By

| Last Mame ﬂ|

\/ (1] x Cancel |
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The computer automatically searches based upon each letter you enter. You
can even press the backspace key and the program will go back to where it was
before. This is what is known as an incremental search.

If the person you wish is highlighted, all you have to do is to press the ENTER
key to retrieve the record.

On the Membership Information form the FIND key is the default key. This
means that if you request Membership Information and wish to find this above
example of “Woijtalik” all you have to do is the following:

? Press ENTER key to enter Find Function

? Key in “wo” to skip to record you want.

? Press ENTER key to retrieve the record.

If you press the Backspace key the program will reverse the incremental search
and go back to its prior presentation.

If you have entered all the characters in the name that are unique you can
retrieve records the following ways.

? Press Enter if record you want is highlighted.

? Use Up/Dn arrow to position to another record, then
Enter on the highlighted record.

? Click on another line to highlight and then Enter.
? Double-Click on any line you see.
? Use the Scroll bar to view others, then Enter the

highlighted or Double-Click on who you want.

The Find Key only shows a few fields mainly those that can be searched. In
other words, what you see is what you get.
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The TABLE VIEW function can also be used to select records by navigating
and/or scrolling and use of Double-click. It is not an incremental search and is
therefore harder to find records. It does, however, have all fields available by
using the left/right scroll bars.

M=l E3

Member Information

| 999-99-4567 Adams, Kimberly C ||| |» ||+ |=|a] ||| [Ganme ot EQ
S5H |5talus| Last Hame |First Mame |HI| Employer |Nit:k Hame il
This is the (999994567 10  Adams Kimberly C AT&T £} Find |
MemberShi | [333-33-3333 10 Cazey Pam hs
P
) | 222222222 10 Casey Ron UFSI
Information 666-66-3579 10  Demeglio  Nina NEWE
Table View | |66666-6666 10  Flor Thomas UFsI Tom 21} Filter
FIT-77-2468 10 Kant Steven WwSI Steve
a_S normal Iy : G66-66-1234 10 Marchese Pete UF5I Pete
displayed. 868-88-8642 10  Peddler Kelly UFsI Kel
| |444-44-4444 10 Reed Alton F | ups Alton
888-88-1234 10 Shatun Bonnie J UF5sI JB
| 777773456 10 Thomas Mary A UFSI Maryann
: Fr-TE-80fE 10 Wan Elgort Dawid A UFSI Dave é Label
| |123-45-6789 | 50 Wan Elgort Richard 0 UFsl Rick
| | 888-00-8888 10 Weber Brandon UFsl =
UnionCode f, Activities Financial f, History & Grievances & Table View
Member Information M=] E
- Sort By:
999-99-4567 Adams, Kimberly C |/ | | » (1] | =] a2 @) [ et Name j
This is the Street Address |Eil_l,l |State|2ip \il
. b 4567 Adams Road Chatsworth CA 91311-45 o
same dISpIay {3333 Casey Av, Suite 908 West Hills caA 1111r L find
scrolledto  |[]poBox2222 Chatsworth CA 3333333 || [® Range
the nght to _| 3579 Demeglio Drive Canoga Park CA AdA BF5 -
show _| 6666 Flor Lane Drive SW Chatsworth CA  91311-66 1% Filter
.. _| 2468 Kant Parkway Canoga Park CA  91306-241
additional [P 0Box1234 Chatsworth CA 9131112 -
fields. _|P 0 Box 8642 Canoga Park CA  91305-86.
_|P O Box 4444 Chatsworth CA 91311-44. Griey
_| 1234 Jefteries Street Canoga Park CA  91305-
_| 3456 Thomas Jefferson Road Canoga Rark CA 91304-
_| 7777 Valley Circle Ridge Road Canoga Park CA 913m- L ahel
_| 21354 Nordhoff 5t, Unit 114 Chatsworth CA 91311-
_| 8888 Weber Park Circle Chatsworth CA 91311- j'-L Close

Ch. 8 Pg. 4

Work f UnionCode p Activities

Financial

History f Grievances

Table Yiew # Doc




This is another view of the Membership Information FIND screen.

This example contains the same fixed group of information but in a different
sequence because the “Search By” was changed to “SSN”. The first column of

data which is gray is the “Search By” field.

Find Record
Search Characterz [EMTER to Chooze]
| |
55H Lazt Hame Firzt Hame | HI| Mickname City =
GB6-66-1234 Marchese Pete Pete Chatzw
b66-66-3579 Demeglio Mina Canogi
b66-66-6666 Flor Thomas Tom Chatzw
FI7-77-2468 Kant Steven Steve Canogi
FFfi-77-3456 Thomas Mary A |Mamwann Canogi
FEE-F8-FifT¥ Yan Elgort Dawvid A |Dave Canogi
888-00-8888 weber Brandon Chatszsw
888-88-1234 Shatun Bonnie J |JB Canog:
883-88-8642 Peddler Kelly Kel Canogi
AEEERER L T MM Adams  |Kimberdy _|C| |Chatswi]
4| | L
MEMBER DB |Rec # 15 of 15

Search By

|ssN

M|

« 0K | X Cancel

This is an example of Employer Information Find Function with four columns of

Find Record
Search Characters [EMTER to Choose]
Code Hame |Eity |5tale -
0259401 UFSI-Corporate
ATET ATET Hew York NY
P NEWE A New Employer I
UF5I |Uniun Friendly Systems, Inc.
EMPLOYER.DE |Rec # 3 of 4
Search By
Code ﬂ|
\/ (1] 4 x Cancel

information.

In the
Employer
database
you can
search by
Employer
Code,
Name or
State.

Notice this
example is
by
Employer
Code.
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Find Record

Search Characterz [EMTER to Chooze]
! |
Mame Code City State =
P A Mew Employer
ATET ATET Hew York
UFSI-Corporate 0259401
Union Friendly Systems. Inc. UFsl
EMPLOYER.DB |Rec # 1 of 4 _l
Search By
Mame j|

DK X Cancel

This is the Employer FIND with the Search by NAME instead of CODE.

The Employer database also has a FIND
XREF to search the cross reference
fields.

This is referenced in the section on
Employer Information earlier in this
manual.

Find Cross-Reference |

—Field ¥alue

—Search Type

[ Casze-zenszitive

i~ Exact Match

¥ Partial Match at Eeginning
i~ Partial Match Anywhere

—Fields

Cross Reference A Il

First Mext | x Cancel
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Using MUMS/2000 Filter Function

The MUMS/2000 Windows Filter Function can be used in Member, Employer,
Work Location and Grievance Record Selections. It can also be used for Quick
Report.

A Filter is activated by pressing the Filter Button. Once you 24 Filker
complete a Filter the button stays depressed and highlighted
to remind you that you are dealing with a Filtered set of data.
If you press the button again the Filter will be turned off and
the data base will be restored to its original full set.

24} Filter

The following is an example of Filter of Member records.

Filter: Member E3 |

—Show records that fulfill these conditions:

Where thiz hield haz thiz condition compared to this x Carizel

| o DK
hd Eﬂ} Rezet

[ lgnore Case
Select Field Set Condition Enter Text or Yal.

A ] |

~Sort by Field {optional)

I =l

Instructions:
Select a field ta filker on

Filter allows for up to five selections/comparisons and an optional sort.

First you "Select Field" field that you wish to select or compare on, then you "Set
Condition" and then you enter the "Text or Value"

The Instructions window shows you what is expected.
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This is the "Select Field" pull-down list. The program will I

Aszszeszment Humb -

list all fields within the data base that you are presently Assignl —

filtering. In other words, if you are on the member record it ggggggg .

will list all member fields. If you are using filter from the i“ig";
Employer record, it will list all employer fields. BadAddressFlag
Basewage
Beneficiary
BenfitCode

BirthD ate

Citizen ~

Once you select the field you wish, the
=] Program will prompt you to enter the "Set Condition". From

equals this pull down you can pick the comparison you wish to
iz lezs than
1z greater than perform'
does not include [ lgnaore Case
Enter Text or ¥al.
The last item you enter is the Text or Value. You MUST 1o |

click inside this field to enter the Text or Value. If you wish

the computer to compare exacting with upper and lower letters, then enter the
data that you wish to compare. If you do not care, then click on "Ignore Case"
and the

computer will | E T
dojustthat, it | - Showrecords that fulfill these conditions:
will |gn0re | Where thiz field ‘ haz thiz condition compared to this x Cancel
upper a_nd | StatuzCode iz less than
lower case | v Ok
letters during - % Resst
the search. [ Ignore Case
3 Select Field Set Condition Enter Text or ¥Yal.
Opt|ona||y you I StatusCode [Ellis 1ess than o |
can sort by any _ _ _
field in the —Sort by Field {optional) Instructions:
Enter TEXT ta compare to. Double
database. click to add & new line.

Filter can also

be used just to BadAddressFlag
Basewage

sort data

without any selections.

L«
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If you double click on the Text or Value field, you are prompted to enter another

selection criteria.

Filter: Member
Show records that fulfill these conditions:
Where this field has thiz condition compared to this x Cancel
StatusCode iz less than 10 (=]
h @ Reset
[ lgnore Caze
Select Field Set Condition Enter Text or Yal.

Sort by Field (optional) Instructions:
| ﬂ| Select afield to filter on

If you use the Optional Sort or the “Ignore Case” you will not be allowed

to edit

the records presented. The following shows the Filter with two of the possible
five conditions filled in. When you finish your entries, you press the OK button.

Filter: Member
Show records that fulfill these conditions:

Where this field has thiz condition compared to this x Cancel
StatusCode iz less than 10 (=] e
A |

h QEJ Reset
[ lgnore Caze

Select Field Set Condition Enter Text or Yal.
| [] ¥ |
Sort by Field {(optional) Instructions:
| ﬂl Enter TEXT to compare to. Double

click to add a new line.
Ch.8Pg. 9



Using MUMS/2000 -Attached Documents

The MUMS/2000 "Attached Documents” feature can be used to attach any type
of windows document or file. These can be attached in three places within
MUMS/2000. One is the Member's Record to attach correspondence, photos,
resumes or other member related information. Another is the Employer Record
to attach correspondence or contracts and the last is Grievance Tracking
System to attach evidence or the grievance award.

The information attached can be an actual text file created within windows from
Word Perfect, Write or any word processor. The attached document can also
be a scanned image of a report or photo that was saved as a graphic image.

MUMS/2000 attached documents will automatically load the appropriate
windows application program to best present the attachment. Windows uses
the file name extension to determine the application to load. You can even
attach a sound track stored or a film clip stored and windows would load the
appropriate media player.

Member Information M=l E3
- Sort By:
111-11-1111 Van Elgort. Richard ||| | » || [=|a -1 [ o pame J
Member Documents
Document Hame |Date Entered |Des-::liptiun |F"ath - =i Find |
4
— % Range
21} Filter
$ Des
Giriew
4 .
L Label
Document Records
’7 [5 Add e e P el R gl I i-LEh:ISE

Other 4 work f UnionCode g Activiies Financial & History g Grievances § TableView § Do

This is the Membership Information Attached Document form.

Ch. 8 Pg. 10



following will be displayed.

To add an attached document, press the "ADD" key and the | (5 Add I‘

Add Hew Document |
From this ~Document Hame [include path and extenszion]) N/ .......... UK .........
screen you can [ | =
enter the Browse
complete path Description X Cancel
name of the [ |
document and 7 Help
your own
custom
description or press the Browse key to open =
the typical windows directory dialog. Hiwyo) |

Loak in: I 3} Samples

= = & F B

From here you can click on any | |=pocs
H H H .ﬂ.ﬁ.CTCODl
drive, directory and file name = acTcont X
until you OK the file you wish to |[ ACTCODY. VAL
attach. Then you can enter you | |[EacTcopt.so
.. &=l acTcoDt van
long custom description.

Led |

| %] acTconz

= acTcone.pe
= acTcope.vaL
= acTcope.xoz
&= acTcopz.xan
= acTcopz. voz

= actcopzven  |E acTCoDs. Vo
4] ACTCODS = acTons.va
[ actcopapy A acTIvITY
ACTCOD3MAL [ acTIvITY P
[ acTcopz.xns | %) ADDRCODE
ACTCOD3.%GO [ ADDRCODE.P

File name: ||

Files of type: |4l Files

I Dpen azs read-only

i
Open I
j Caticel |

Once you click on the document you wish to attach, the program will
automatically insert the full path name and you can insert your own long

description.

Add New Document |
~Document Hame [include path and extenzion] « DK
IE:'\HTEI]I]I]RSAHPLESHDDES'\TE5T1.WHI —
(=] Browze
—Dezcription X Cancel
IThis iz a test document
? Help
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Member Information =]

. Sort By:
111-11-1111 Van Elgort. Richard ||| «| s [wifd |=|a |10 [ opgme ﬂ
Member Documents
Document MName |Date Entered |Descriptiun |F‘ath - I} Find
*|TEST1.wRI 4/5/97 Thiz iz a test document ChMT2
B 7 Range
24} Filter
$ Dues
Griew
] :
| Labe
Document Becords
e : : M Close

Table Yiew & Dog

This shows the result of attaching "TEST1.WRI" with a description of "This is a
Test Document”.

x| Sh ‘
If you highlight a document or use the navigator to indicate the

document and then press the "Show" button or double-click the
item, the MUMS/2000 attached document feature will automatically activate the

proper windows B Testl - WordPad = K
appllCatlon and Open File  Edit “iew Insert Fomat Help

the requested _ D"l @R ﬂ EER @

document for review : (=
and/or update. You 1Al testem e = mlolul@l[s =|=
can update the SRR RN T R R R S
document if you ]
wish. When you are | This is a test of an attached document written with
done, you exit the Windows "Write" program.

application and the

computer will return This could of contained any correspondence...
you to the

MUMS/2000. .

-
| | 3

For Help. press F1 i
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Add HNew Document

]|
—Document Hame [include path and extension] & DK
|C:\RICHARD WAV | —
Browse
—Description X Cancel
IThis iz a zample of Richard's Yoicel |
?  Hebp

This is an example of attaching a voice or sound file (WAV) to a members
record.

When you request to "Show" the document, windows would automatically load a
media player and allow you to listen to the voice by pressing the Start button.

E. Hichard - Sound Hecorder !E[E
File Edit Effectz Help

Poziticn: Length:
0.75 sec. 315 zec.
1
_

“t o | > | e |
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Member Information

111-11-1111 ¥an Elgort. Richard ||| | |wi|4 | =]

e

Last Mame j

Member Documents

Document Hame |Date Entered |Descriptiun

l RICHARD BMP 4/5:97 Qlder Photo of Richard's Aoy Days
| |RICHARD 'k 4/5/97 Thiz iz a sample of Richard's Yoice
|| TEST1.WRI 4/5,/97 Thiz iz a test document

"Ducument Pecords

(% Add T | |l | -]

|Path ¥} Find
C:
C: % Range
CAMT2 -
213 Filter
$ Duez
G
Label
l-_L Cloze

Whork p UnionCode p Activities Financial A Higtory

Erievances

Table Yiew A& Dog

The above screen shows an attached photo called “RICHARD.BMP”.

EZ Richard - Paint

File Edit iew Image Optionz Help

You can double-click on
any attached item to view
or press the SHOW button.

OO0 /¢ =% |% |5

The above screen shows
an attached photo called
"RICHARD.BMP".

IS I=] E3

Ly
| |
o

L]

1M

|
1N

[ | |

ol |

“18

] |

NENN
=
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Form Letter Creator

MUMS/2000 has a feature to create form letters for | Ferorts Windo.
Political Action or Dues Delinquency or even a Quick Report

general form letter to all those in your database. Custom Reports ¥
standard Reports  #

o]
i Dt From this screen you can
e IT;“:‘;;_ _ Select/Create Letter, Edit Text of
the letter, Select Recipients and
Letter Description: .
Eamptiar o eteat henatts = Edit the Format of the letter.
[
Recipient Dezcription
All those in Feinstein's district ;I
=l fi
Hl 4| Pl Hl .|.|_|,., |>’;’| Prepare | Update Status |
I—\Selectftleate Letter 4E dit Test 4S5 elect Fecipients AF dit Format £ ﬂ“ Close |
L=
It is important to start with Edit S ot ptiohs

Format to insert the correct
signature block for any letter.

= Use Custom Format

This is the screen if you click _
on the Edit Format Tab. Edit Report

You can change the Standard
Format or create a custom one
on another name. I 45 elect/Craate Letter (E dit Test ASelect Recipiants 3 Edit Format £ ﬂ" Cll:lsel

%

You are about bo edit the default letter report. Changes made to this repart wil
\_4__-/ affect all letters which use the standard Farmat, Continue?
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open 2ixl Be Sure to select the
Lack jn; | ) STANDARD i R s DLETTER.SRW file to change the

ADDCHANG. SR || DEPSLIM, SR empLacnsrw = oowlst,. Default Letter.
ASSIGN. SR DispHist, SR EMPLCVEE, SR JDREC.SRY
DEPQSITZ. SR DLETTER. SR EMPLOVER, SR J0SLIP.SRY

= oeposiTacrw  [EEECCt.srw =) GriEvRES SR [El|LaBCONTI
= oeposiTa.csrw [ElEEOC. 5w [ GriEvsus SRy [l LaBCONTS
HoerosTsRw [ElEECCS UM [ IDLIST. SR [t LagEL S, 51
| | 2
i W MUMS,/2000 Report Wizard: CHMT2000%Reports, STANDARDY DLE SH? = |E|I5|
= : Eile Edit View Help
Files of tupe; |Quick Reports [*sna) DEd =2 % B R IAriaI LI I-"] LI B I U E
Define Search  Lavout Page i Wiew SOL | Preview Repart
Then go to Layout Page R N S R S R S ]
and click on signature —
block. You can use the =
Page Designer to - i
change the value of a B
label or rlght click and - Fraternally yours,
requeSt “Edlt Captlon” :_ Arrange Sections
= Flace Objects
When you Save the E T Customiz]e Ohijects
report it will go into : |- Richard P. Pipke 1 [IIEEIE0EER
Custom and that iS OK 'g Financial Secretary/Treast  cue
) Lo Copy
” Group Footer: SSH X:508  v:685 [4] | ETSte
Select all
Repark Setup

Process Letters - Political Letter L =10] =|

............................................................... DEtﬂiIS:
EPuliticaI Letter Title: BaCk tO the Lettel’
festheter [Palitical Leter Creator. This screen is
Letter Description: Used tO Create a new

Campaign for improved benefits

navigation bar or running
an existing one.

Recipient Description

i' letter by using the
All thoze in Feinstein’s district d
= -]

Hl ql pl Hl -|-| _|,, |>’;’| Frepare | Update Status |

I—\Select}'Ereate Letter AE dit Text 45 elect Recipients AE dit Format ﬂ" Close |
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This tab allows you to

insert the body of the letter.

" Political Action

Process Letters - Political Letter o |
Body of Letter:
This iz the Body of the Letted d
I ‘-\Select.r'Ereate Letter}'l,Edil Textﬁ‘SeIecl Recipients J-'{LE dit Fu:nrmatf ﬂ- Close |

Process Letters - Political Letter

=10l x|

This tab allows you to
select Recipients of the
letter via three methods.

~Advanced:
[~ Include SQL text ° None
Edit 501 | . Dues
WL . Political Action
Test |
I % Select/Create Letter AE it Text pSelect Becipients A E dit Format / ﬂ- .Clusel
_a(
~Selection Criteria: Dues Paid Thiu Dates:
N Al {+ Selected
The DUES screen allows | | 2™ - i
you to select all or jUSt ! Dus _ [~ More Than i tonths Delinguent
selected Paid Thru Date, " Political Action I Less Than i Months Delinquent

enter number of months
and include or exclude
based upon status
codes.

—Advanced:
[~ Include SAL text

Edit 501 |

[~ Update Status to:

I j-

Test |

Statusz Codes:
’75' All  Include Selectec  Exclude Selectec

P10 |MEMBER - GS
11 |MEM GOOD STH
12 |MEM GOOD STW C

Code| Description Selected|ﬂ
W
2B

=

Select/Create Letter AEdit Text SelectHecibiénts,{Edit Fu:urmat,: n‘ .CIDSEl
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Process Letters - Political Letker ] - 10| x|

—Selection Criteria:
' Mone Select Members azzociated with elected official:

o : S The Political Action
........................................... [Diavie Feistein = selection can be by a
........................................... i Voting dIStrICt and Ca_n

—Ad d: ;
e Hatus Code=: also include or exclude
| inchilee ol ton ' All  Include Selectec  Exclude Selectec VariOUS status COdeS
Edit 500 | .
Code| Description Selected|ﬂ
P10 |MEMBER - GS [
11 |MEM GOOD STH ¥
| 12 |MEM GOOD STW -
Test LI

I :Select.-"lireate LetterZEditTe:-:tl?-,SeIectFleu:ii:uiiantszEdit Fu:urmat,lu' ﬂ“ Clusel

MUMS,/2000: |

13 Members Selected,

If you press the TEST button the program will review your
criteria and inform you as to how many letter could be
generated that match your selection.

Cprocessietters =TF

Details:
 — tat
Tost L oltes gpf,uuca. o If you press the PREPARE button

you will see that you can date the

Letter Description:

Campaign for improved benefits =] | letters and Preview or Print all of
=l | the letters or a Summary List.
Recipient Description
All those in Feinstein's district ﬂ
=l i
= i
i L L 2 EPropare| Uy Bl

I_\Select.f'treate Letter A dit Test ASelect Recipients AE dit Format £ B arot Type:

Date of letter:

™ Summary List |1 1/01/2002 LI

Action Date:

110122002 ~|

Preview Print |

+ Done ”
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Pamela Casey 11/01/02

APT 5B
3333 Casey Av, Suite 80
west Hills BC A3F 3R3

This is an example of
the form Ietter Dear Brother / Sister,

This is the Body af the Letter

Fraternally yours,

Richard P. Pipke
Financial Secretary/Treasurer

1102002 Summary Listing

Political Letter

SSN Name

This is an example of
the Summary List.

333-33-3331 Pamela Casey
222-22-2221 Ron L Casey
B66-66-3570 Nina Demeaglio
866-66-6663  Thomas Flor
TI7-77-2443  Staven Kant
888-88-8844  Kelly Peddler
444-44-4430  Alton F Reed
888-38-1252 Bonnie J Shatun
777-77-3458 Mary A Thomas
T77-77-7778  David A Van Elgort
111-11-9145  Richard O Van Elgort
888-00-3885  Brandon Weber

555-55-5551  William W Wojtalik

13

Total:
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Table Name

ACTCOD1
ACTCOD2
ACTCOD3
ACTIVITY
ADDRCODE
AREA
ASSIGN

BATCH
BATCHTMP
BENECODE
BENEFLST
BENEFTPD

DOCLIST
DUESCALC
DUESCAT
DUESCODE
DUESCUST

EARNHIST
EMDCLIST
EMPGRSTP
EMPLDUES
EMPLOYER
EMPSTAT
EMPTYPE
EMPXREF
ETHNIC

FIELDS1
FIELDS2

GRIESTEP
GRIEV
GRIEVCAT
GRIEVNAM
GRIEVPRT
GROUP
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MUMS/2000 Tables Directory - Alpha List

Description

Codes For Activity Level 1
Codes For Activity Level 2
Codes For Activity Level 3
Member Activity Records
Employer Address Type
Work Area Codes

Union Assignment Codes

Payment Batch Header
Payment Work File

Benefit Plan Codes

Member Dependents
Employer Benefit Paid Table

Member Attached Document List
Employer Dues Methods

Dues Codes

Employer/Title Dues

Member Custom Location Dues

Member Earnings History
Employer Attached Documents List
Employer Grievance Steps
Employer Dues Summary
EMPLOYER MASTER FILE
Employer Status Codes

Employer Type Codes

Employer Crossreference

Ethnic Codes

Field Assignment Table
Field Assignment Table

Grievance Step Data
GRIEVANCE MASTER FILE
Grievance Category Codes
Grievance Name Codes
Grievance Patrticipants
Group Codes

Type

Code Table
Code Table
Code Table
Master File
Code Table
Code Table
Code Table

Work File
Work File
Code Table
Master File
Master File

Master Link
Master Link
Code Table
Master Link
Master File

Master File
Master Link
Master File
Master File
Master File
Code Table
Code Table
Master File
Code Table

Work File
Work File

Master File
Master File
Code Table
Code Table
Master Link
Code Table



GRSTPACT
GVDCLIST

HOLIDAY
INITFEE

JDTEMP
JOBCLASS
JOBCOND
JOBTITLE
JRAPPCON
JRAPPCRT

JRAPPLCT
JRAPPSKL
JRBOOKS
JRCERTCD
JREMPREQ
JRHISTRY
JRLISTCD
JRLISTS
JROFFERS
JRREQSTS
JRSKILLS
JRTERMCD
JRZONE

LANGCODE
LOCATION
LOCPOL

MARITAL
MEMASSGN
MEMBER
MEMPOL
MEMUNREP

NOTES
NOTESCAT

OFFILIST
OFFINAME

Grievance Action Codes

Grievance Attached Documents List

Job Dispatch Holiday Schedule
Initiation Fee Codes

Job Dispatch Work File
Job Classification Codes
Job Dispatch Condition Codes
Job Title Codes
Job Dispatch Applicants Conditions

Job Dispatch Applicants Certification

Job Dispatch Applicant Master File
Job Dispatch Applicant Skills
Job Dispatch Books Master File
Job Dispatch Certification Codes
Job Dispatch Employer Request
Job Dispatch Job History
Job Dispatch List Codes
Job Dispatch Lists

Job Dispatch Offers History
Job Dispatch Requests
Job Dispatch Skills Codes
Job Dispatch Termination Codes
Job Dispatch Zone Codes

Language Codes
WORK LOCATION MASTER FILE
Location Political Data

Marital Status Codes
Member Assignment Data
MEMBER MASTER FILE
Member Political Data
Member Union Rep Data

Member Notes
Note Category Codes

Employer Officer Data
Employer Officer Name Data

Code Table
Master Link

JR-Master File
Code Table

JR-Work File
Code Table
JR-Code Table
Code Table
JR-Master Link
JR-Master
Link
JR-Master File
JR-Master Link
JR-Master File
JR-Code Table
JR-Master File
JR-Master File
JR-Code Table
JR-Master File
JR-Master File
JR-Master File
JR-Code Table
JR-Code Table
JR-Code Table

Code Table
Master File
Master Link

Code Table
Master Link
Master File
Master Link
Master Link

Master File
Code Table

Master Link
Master File

Ch. 8 Pg. 21



PARTY
PAYBATCH
PAYITEM
PAYMENT
PAYTYPE
PBITEMS
PBTEMP
POLDIST
POLTYPE
POSTITEM
PRODCODE
PRODLIST

REGISTER
REPFILT
REPORTS

SECTION
SETTINGS
SHIFT
STATES
STATUS
STRFUNDS
STRPAMNT
SUFFXCAT
SURVAFFL
SURVEYS
SURVPROD
SURVSUB
SURVUN
SURVVEND

TEMPITEM
TITLECAT
TRACKCAT

UNIONREP
USER

VOTEHIST
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Political Party Codes
Payment Information
Payment Details
Member Payment History
Payment Method Codes
Payment ltems

Payment Temp

Political District Data
Political Types

Payment ltem Work
Employer Product Codes
Employer Product Lists

Voting Registration Status Codes
Standard Report Filter Information
Standard Report Information

Work Section Codes
System Options
Work Shift Codes
Political State Codes
Member Status Codes
Strike Fund Codes
Strike Payment Codes
Member Suffix Codes
Employer Survey Affiliate Data
Employer Survey Records
Employer Survey Products
Employer Survey Sub-Contractors
Employer Survey Unions
Employer Survey Vendors

Payment Temp Items
Member Name Title Codes
Activity Tracking Data

Union Rep Codes
User/Password Data

Member Voting History

Code Table
Work File
Work File
Master File
Code Table
Work File
Work File
Code Table
Code Table
Work File
Code Table
Master Link

Code Table
Work File
Work File

Code Table
Work File

Code Table
Code Table
Code Table
Code Table
Code Table

Code Table
Master File

Master File
Master File
Master File
Master File
Master File

Work File
Code Table
Master File

Code Table
Master File

Master File



MUMS/2000 Tables Directory - Usage List

Table Name

Description

Member Master Files

ACTIVITY
BENEFLST
DOCLIST
DUESCUST
EARNHIST
MEMASSGN
MEMBER
MEMPOL
MEMUNREP
NOTES
PAYMENT
TRACKCAT
VOTEHIST

Member Activity Records
Member Dependents

Member Attached Document List
Member Custom Location Dues
Member Earnings History
Member Assignment Data
MEMBER MASTER FILE
Member Political Data

Member Union Rep Data
Member Notes

Member Payment History
Activity Tracking Data

Member Voting History

Employer Master Files

BENEFTPD
DUESCALC
DUESCODE
EMDCLIST
EMPGRSTP
EMPLDUES
EMPLOYER
EMPXREF
LOCATION
LOCPOL
OFFILIST
OFFINAME
PRODLIST
SURVAFFL
SURVEYS
SURVPROD
SURVSUB
SURVUN
SURVVEND

Employer Benefit Paid Table
Employer Dues Methods
Employer/Title Dues
Employer Attached Documents List
Employer Grievance Steps
Employer Dues Summary
EMPLOYER MASTER FILE
Employer Crossreference
WORK LOCATION MASTER FILE
Location Political Data
Employer Officer Data
Employer Officer Name Data
Employer Product Lists

Employer Survey Affiliate Data
Employer Survey Records
Employer Survey Products
Employer Survey Sub-Contractors
Employer Survey Unions
Employer Survey Vendors

Type

Master File
Master File
Master Link
Master File
Master File
Master Link
Master File
Master Link
Master Link
Master File
Master File
Master File
Master File

Master File
Master Link
Master Link
Master Link
Master File
Master File
Master File
Master File
Master File
Master Link
Master Link
Master File
Master Link

Master File
Master File
Master File
Master File
Master File

Master File
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Grievance Master Files

GRIESTEP
GRIEV
GRIEVPRT
GVDCLIST
Code Tables
ACTCOD1
ACTCOD2
ACTCOD3
ADDRCODE
AREA
ASSIGN
BENECODE
DUESCAT
EMPSTAT
EMPTYPE
ETHNIC
GRIEVCAT
GRIEVNAM
GROUP
GRSTPACT
INITFEE
JOBCLASS
JOBTITLE
LANGCODE
MARITAL
NOTESCAT
PARTY
PAYTYPE
POLDIST
POLTYPE
PRODCODE
REGISTER
SECTION
SHIFT
STATES
STATUS
SUFFXCAT
STRFUNDS
STRPAMNT
TITLECAT
UNIONREP
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Grievance Step Data
GRIEVANCE MASTER FILE
Grievance Patrticipants

Grievance Attached Documents List

Codes For Activity Level 1
Codes For Activity Level 2
Codes For Activity Level 3
Employer Address Type
Work Area Codes
Union Assignment Codes
Benefit Plan Codes
Dues Codes
Employer Status Codes
Employer Type Codes
Ethnic Codes
Grievance Category Codes
Grievance Name Codes
Group Codes
Grievance Action Codes
Initiation Fee Codes

Job Classification Codes
Job Title Codes
Language Codes
Marital Status Codes
Note Category Codes
Political Party Codes
Payment Method Codes
Political District Data
Political Types
Employer Product Codes

Voting Registration Status Codes

Work Section Codes

Work Shift Codes

Political State Codes

Member Status Codes
Member Suffix Codes

Strike Fund Codes

Strike Payment Codes

Member Name Title Codes
Union Rep Codes

Master File
Master File
Master Link
Master Link

Code Table
Code Table
Code Table
Code Table
Code Table
Code Table
Code Table
Code Table
Code Table
Code Table
Code Table
Code Table
Code Table
Code Table
Code Table
Code Table
Code Table
Code Table
Code Table
Code Table
Code Table
Code Table
Code Table
Code Table
Code Table
Code Table
Code Table
Code Table
Code Table
Code Table
Code Table
Code Table
Code Table
Code Table
Code Table
Code Table



