1 - MUMS 2000
Strike Check Processing

This Course covers how to setup for a Strike, produce

CWA On-Web Courses are found at
www.CWA-Secy-Treas.org

Prerequisite: “How-to-Use” On-Web Course

2 - Course Objectives

- OVERVIEW - Learn how MUMS/2000 Strike Check
Processing can help your local with defense fund
payments. Learn how to execute Strike Check Program.

« SETUP - setup terms to be used in Strike Check
Processing, printers and other table entries.

« CYCLE - step through the complete Strike Check
Processing from Creating a Batch, printing Checks to
various reports.

*REPORTS - Strike Check Standard & Custom
Reporting




3 - Overview - Functions

MUMS/2000 Strike Check Processing Allows you to:

* Create a batch of transactions to pay a variety of
strike benefits. You can select multiple funds and
multiple descriptions. You can select one or many work
locations for single or multiple batches.

*You can edit these batches, print checks and view
check register. You can void a check, reprint a check,
print check register and print individual ledgers.

*You can create custom report for internal or HQ
reporting requirement.

*You can print 1099’s and/or export data to “Account

Ability” software for e-filing.

4 - Overview - MUMS Basic Data

Basic Tab contains 3 fundamental fields used
in Strike Check Processing

Employer Code /

" Basic {( Other f work f UnionCade f Activities f Notes 4 Financial i History § Grievances { Job Disp £ Daily Hire f Dog f

{2 Member Information = =] ]
Sort By:
|| 111-11-9147 Van Elgort, Richard | 14| | »|pi| | = || @ ,WOL“;LI
Status COde 55N Last Hame FistHame  Mid Mickname Title Suffix e
[111-11-9147 [Van Elgort Richard o] | =l = & Form
—Address Dates £ Table
an Elgort Information Systems Status |11/09/1995 ]'
0 Birth Date [01/02/1945 ~ ;
Local Type . 18-921 to Ave #202 - e = E—
Preferred City Stor Prov  Zip/Postal Code j —_—
Canoga Park CA 91304 Enrollment |05/02/1984 ~ ML
p|ace to record Languag [ Bad Addiess Seniority [05/02/1954 ~ _—
DFR_1 form \\ ¥| Status Code |10 = Addr Chng [01/1472004 ~ —_—
=
received ~Local Informats ~Phone Numh =
Local z
Local [9503 Mﬁ [oFR-1 Home [(B18] 5551212
Council (03 Region |4 Empl [0253401 | | Work [(818) 718-5300 x1 24 Label
=2 I Close




5 - Overview - MUMS Work Data

2 Member Information

_|Oo|x

l 111-11-9147 ¥an Elgort, Richard

= Sorl By:
G el ] 'I' @] [latName

Ll

. Job Classification Information |

Group |Soft -I
Title |Prog Vi
Class |RF Vi

~Benefit Plan Code I

~Job Location Information

Employee Num II]I]1

Employer 10253401 hd Yiew
Alt Empl ! ¥ View

Location I v | _¥iew

[bs0o00036 ‘ ‘

Location
Location 1
~ |Loc2 Location 2
HY{Loc3 Location 3
Shift |0

$ Dues

Griey

& Label
j'|_ Close

Y Basic £ Other ) Work f UnionCode 4 Activities 4 Mates j Financial 4 History f Griewances f Job Disp 4 Daily Hire 4 Dog

‘Work Tab is where Employer and Location are maintained.
*Work Location Codes should have informative descriptions.
*These fields are used for creation of batch alternatives.

6 - Overview - Running Strike Check

MUMS/2000; CWA Local 98765 !

Ele Edt Lists Dues Records Reports Window Help

=1ojx

(4] & #lsse] Xoe mom gl wls{w[w 3

Strike Check Processing is executed from within MUMS/2000

by pressing the SC button

on tool bar.

This Speed Button in MUMS/2000 is automatically created
when the Strike Check Processing Add-on Program is
installed. This is a separate installation from MUMS/2000 but

is found on the same CD.




7 - Overview - Create a Batch

L Create Batch L

Batch Details:

=10l

Strike Fund:

ber Group
& Emploger / Location ( PriorBatch " Custom € Ala Carte

[HO M-R-F

Payment Description:
Strike Duty -

Payment Amount:

$200.00

Paid Thru Date:

01/15/2004 vI

" Use Alternate Payees

~Select:

Employer: |U259401

=

rCreate:
A Single Batch containing Al Wark Locations

£ A Single Batch containing One Work Location I o

(* Multiple Batches, One for each different 'work Location

i Includs Members with Status Codes:
Al

& Rangefrom (10 ~=| 1o I1B vI

~" Create Baich

Test Selections

ﬂgluse

*Setup Batch Details as to Fund, Payment Desc and Payment Amount.
*Select Members by Employer, prior batch, custom, etc.
By Employer can create separate batches for each work location
*Test Selections to see how many meet your criteria
+Create Batch button creates records that can be edited later.

8 - Overview - View/Edit a Batch

@ Edit Batch

Open Batches

Batch - <|55"
3

2
Loc2 01/15/2004

| EE6-6E-5663 |Thumas Flor

Loc3 01/15/2004 At

FET-TE-T7rR

111-11-3147

_ioi %]
Check Details cifind | | Close | |
| Hame Amount [Fund  [Description |Alt. Payee |Emplayer [ =

EEil  Pamels Casey $200.00 HQ MAF | Stike Duty 0259401
$200.00 HG M-A-F | Strke Duty 0259401
Alton F Feed $200.00 HE M-AF | Stike Duty 0253401
David & Yan Elgort $200.00 HY M-R-F | Stike Duty 0253401
Richaid 0 Van Elgoit| $200.00 HO M-RF | Stike Duty 0253401

E
Proof Delete | 2] |

o
| i

*This is used to add, change, delete records for a specific batch.
Batches shown on left, details in the batch on the right.
*You can enter an Alternate Payee name for the check.

+Can also print a Proof listing, good for picket line uses.




Print Checks

[JLeca ore15r200

Fund:

P

01/16/2004 Check Register Listing
Check Numbers: 200401 - 200413

Bateh iD: Loct 01/15/2004
Check#  CheckDate Name Fund Payment Employer Amount
200401 011512004 Pamela Casey HQ MRF Strike Duty 0259401 $200.00
200402 01/15/2004  Thomas Flor HQ M-R-F Strike Duty 0258401 $200.00
200403 01/15/2004  Afton F Reed HOM-R-F Strike Duty 0259401 $200.00
200404 01152004  David AVan Elgot  HQM-R-F Strike Duty 0259401 $200.00
200405 01/15/2004  Richard O Van Elgort  HQ M-R-F Strike Duty 0259401 $200.00

Batch Total: $1000.00

Batch ID: Loc2 01/15/2004

Check # Gheck Date  Name Payment Employer Amount

200408 01/15/2004  Ron L Casey Strike Duty 0258401 $200.00

200407 01/15/2004  Steven Kant Strike Duty 0259401 $200.00

200408 01/15/2004  Bonnie J Shatun Strike Duty 0259401 200,00

200409 01/15/200¢  Brandon Weber Striks Duty 0259401 $200.00
Batch Total: $800.00

Batch ID: Loc3 D1/15/2004
GCheck#  CheckDate Name Payment Employer Amount
200410 01/15/2004  Nina Demeglio Strike Duty 0258401 $200.00
200411 01/15/2004  Kelly Paddlor Strike Duty 0259401 $200.00
200412 01/1512004  Mery A Thomas Strike Duty 0259401 $200.00
200413 011512004 William W Wojtalik Strike Duty 0259401 $200.00

Batch Total: $800.00




Check Register

k2

[ Sike ty

- $200.00

HRM-RF  Stike Duty

01/15/2004

EEE-EE-6663

$200.00

HQ M-A-F Strike Dty

011542004

444-44-4430

|_| David & Van Elgot

$200.00 HE M-A-F Stiks Duty

lichard O an Elgort

$200.00

HE Strike Dty

L Casey.

$200.00

HOMR-F  Stike Duly

| Sle«éen Fant

3200.00

HE M-R-F Stike Duty.

|_| Bonrie J Shatun

$200.00

HO M-RF Strike Duty

|| Brardon Wweber

320000 HOMRF  Stike Duly

|_| Mina Demeglia

$200.00

HE M-A-F Strike Duty

$200.00

HIM-RF  Stike Duty

|| Marya Thomas

$200.00

illiam ' ot

$200.00

HE M-R-F Stuke_Dul'y
HE M-R-F Strike Duty

| i Print 1099 Forms

Ledger Report




i MUMS /2000 Strike Check Processing =10 x|

% MUMS /2000 Strike Check Processing




Printer Setup







| i Table Maintenance
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¥ Create Batch

Create Batch

MEMBER - GS

UFSI-Corporate

ATET

A& New Employer

Union Friendly Systems, Inc

Location 1

Location 2

Location 3

Location 45

“Washington DC

Washinglon DC

Midwest Office.

MEM GOOD STN
MEM GOOD STwW
MEM RE PAID

[Loct 0171572004
Loc2 01/15/2004
|Loc3 01/15/2004

11



23 - Cycle - Create Batch-Custom

Il
~Batch Details: Member Group:
Strike Fund: © Employer / Location ¢ FriorBatch ' Custom ¢ Ala Catta ‘
FIJ M-R-F &) Select
I

Payment Description:

File Edt View Help
Strike Duty - i+ New Custom Query
e —
el - BRR OO

Payment Amount: " Saved Custom Query
oy Define Seach IViEw 50L | Preview Report |
$200.00
|
Paid Thru Date: MEMBER d
01/16/2004 - RegistrationCi |
AbsBallot |
" Use Alternate Payees// EmployeeMum |
|
. + Create Batch | Test Beleciions Employer2 -] i
Ki | ﬂf
HEADER  [s5N |LocalType  [Employer | il
TABLE MEMBER MEMBER MEMBER
FIELD 55N LocalType Employer
1) Select New or SHOW Show Show Show
SORT None: None: N
Saved Custom Query FILTER 1 Equals DFR-T'

4

2) If New Select fields and filters. Same as setup for custom report
but actually used to select records for batch.

Example above selects LocalType = DFR-1 & Employer = 0259401

24 - Cycle - Create Batch-A La Carte

li =
~Batch Details: Member Group
Strike Fund: € Employer ¢ Location O PriorBatch € Custom (% s Canel |
haunrf = |
Payment Description: Search Characters x|
[Strike Duy =] ‘oerch Characters

Payment Amount: 1111

222.222221 |Cas| || LastName Firsthlame  |SSN [ Micete] = ]
i‘;gﬁll_[lﬁ_ 333333331 Cas | |Demeglio Hina BEE-E6-3570
444444430 |Ree | |Flor Tharmas 666656653
Paid Thru Date: 55665551 |Wo | |Kant Steven TIP-TT2443
01/16/2004 - 665663570 | Der || Paddier Kelly 888-83.8640
BB5-66-6663 | Flor || | Reed Alton 444444430 F
I~ Use Alternate Payees 7H-77-2443 |Kar | ] Shatun Bonnie 998681252 |J
;;;;;;:32 \Tf“f || Thomas Mary TTPTR-ME8 A
z ar
+ Create Baich Test Sel | |seoeees we ,VMEIQD" el E-_J
Search By wheber Brandon 888008883
[ssn Wioitalk Whliam S55555551 W x|
Search By
[Lasthame =

Select individua - [V ] % ce
members by SSN /’ = &

Change Search to LastName to select
individual members by Name




rder of New Batch{es)

Confirm Batch Name

0253401 01/16/2004 I

13



27 - Cycle - Edit Batch

-l x|
Open Batches ‘ Check Details Cr=iFind | fl Close | ‘
AR sl IET Name Amount [Fund | Description |Alt. Payee|Employer | =
¥ #|333-33-3331 | Pamela Casey $200.00 HO M-A-F  Shrike Duty 0259401
Loc? 01/16/2004 _| BB666-6663 | Thomas Flar $200.00 HO M-RF | Strike Duty 0253401
Loc3 O1/16/2004 A444-44-4430 | Alton F Reed $200.00' HO M-R-F  Strike Duty 0259401
FIITT-7778 | David & Van Elgort $200.00 HQ M-R-F | Strike Duty 0259401
11111-8147 | Richard O Van Elgort| $200.00 HQ M-R-F | Stike Duty 0253401
01/18/2004 Open Batch Listing
Batch ID: Loc? 01/18/2004
Batch ID: Loct 01/18/2004
E SSN Name Printed Fund Payment Employer Amount
_| LI_I 333-33-3331 Pamela Casey False HQ M-R-F Strike Duty 0258401 $200.00
M ‘ (il | = | " | 666-66-6663  Thomas Flor False HQ M-R-F Strike Duty 0258401 $200.00
444-44-4430  Alton F Reed False HQ M-R-F Strike Duty 0258401 $200.00
F77-77-7778  David A Van Elgort False HQ M-R-F Strike Duty 0258401 $200.00
- 111-11-8147  Richard O Van Elgort False HQ M-R-F Strike Duty 0258401 $200.00
1) Select Batch to View
or Use DELETE Button %
to delete whole batch /
2) Use Navigation Bar You can use the
to Add, Change, Delete PROOF button to print
records in the batch an Open Batch Listing

28 - Cycle - Print Checks

e
~Open Batches: Selection Criteria:
atcl - i Include Batches:
ET IS ik 1) Select Batches,

Locz O1/416/2004 ' Selected
Loc3 01/16/2004

|¥|Loct 01A16/2004

Lo Funds and Payment
car Descriptions you wish
15 | to print checks for at

~Include Payments:

e this time.
" Single: rﬁ

[EX

Print Checks | j’L Close |

2) verlfy NeXt CheCK 13 records(s) match the selection criteria.

Number, select all of the
checks ready to print or a\ Nest assigned check number: [200414 3]
number to print. This is oz :

used to assist you in
printing and making sure

they print correctly. X coea |

5} checks




Print Checks

0111512004

Check Numbers: 200401 - 200413

Check Register Listing

200408

200409

: Loct D1AE2004
Check Date
617152004
111512004
0911512004
0171512004
0111872004

Name
Pamela Casey
Thomas Flor

Airon F Resd

Devid A Van Elgort
Richard O Van Elgorl

Fund
HQMARF
HOMRF
HOMRF
HQMRF
HOMRE

Payment
Strike Duty
Strke Duty
Strke Duty
Strke Duty
Strke Dty

Emptoyor
0259401
0250401
0259401
0250401
025640°

Batch Total

Amount
§200.00
520000
$200.00
$200.00
§200.60

$1000.00

: Loc2 0171512004
Ghock Date
111572004
/1672004
111512004
0111572004

Name
RenL Casey
Stoven Kant
Bonnie J Shatun
Brandon Weber

Payment
strike Duty
Strike Duty
Strike Duty
Strike Duty

Employer
0256401
0258604
0258401
0250401
Bateh Total:

Amount
$200.00
520000
520000
$200.00
$800.00

Bateh ID: Loc3 0111512004

Check #
200410
200441
200412
200413

Check Date
01115/2004
0141512004
0111872004
0111572004

Narme
Nina Demegic
Kelly Pecdier
Mary A Thomas
William W Wojtalik

Fund
HaMRF
HQM-RF
HG M-R-F
HQMRF

Payment
Strike Cuty
Strike Duty
Strike Duty
Strike Duly

Employer
0258401
0250401
0258401
0259401

Batch Total:

Amount
5200.00
$200.00
$200.00
200,00

$800.00

15



31 - Cycle - Ledgers-Table View

-l
Check I Date Hame Amaunt | Fund Description | Alt. Fayee‘Batcth |SSN |Eleala
| 200401 01/15/2004 Pamela Casey $200.00 HE M-R-F | Shike Duty Locl 01/15/2004 | 333-33-2331 O
| 200402 01.A45/2004 | Thomas Flr $200.00 HO M-AF | Stike Duty Loct D1/15/2004 GG6-66-6863 | [
| 200403 01/15/2004 Alton F Reed $200.00 HE M-R-F | Strike Duty Locl 01/15/2004 444-44-4430 r
_| 200404 01/15/2004  David A Wan Elgort $200.00 HQ M-R-F | Strike Duty Locl 01/15/2004 777-77-7778 r
_| 200405 01/15/2004 Richard O Van Elgort $200.00 HQ M-R-F | Stike Duty Locl 01/15/2004 | 111-11-3147 =l
| 200408 01/15/2004 Fon L Casep $200.00 HQ M-R-F | Strike Duty Loc2 01/15/2004  222-22-2221 r
_| 200407 01/15/2004 Steven Kant $200.00 HQ M-R-F | Strike Duty Loc2 01/15/2004 | 777-77-2443 [
| 200408 01/15/2004 Bonnie J Shatun $200.00 HQ M-R-F | Strike Duty Loc2 01/15/2004  288-88-1252 O
| 200409 01/15/2004 Brandon'wsber 420000 HE M-AF  Stike Duy Loc2 01/15/2004 893000089 | [
| 200410 01./15/2004 | Nina Demealio $200.00 HE M-R-F | Stike Duty Loc3 01/15/2004  666-B6-3570 r
| 200417 01/15/2004 Kely Peddler $200.00 HQ M-R-F | Strike Duty Loc3 01/15/2004  826-68-0540 [m] _l
L 200412 01.15/2004 | Mary & Thomas $200.00 HE M-R-F | Stike Duty Loc3 01/15/2004 | 777-77-3458 r
| 200413 01/15/2004 wiliam W b/ ojtalil $200.00 HQ M-R-F | Strike Duty Loe3 01/15/2004 | 555-55-6551 -
_| 200414 01/16/2004 Pamels Casey $200.00 HQ M-R-F | Strike Duty Los1 01/16/2004 | 333-33-3331 r =
K| _>l_l
T o =™ | Yoid I L Close
q .

This Check Register/Ledger

program can be run from Cheek. 8] Dote

Menu or Speed Button. 2B

200402 MA15/2004

You can re-arrange the columns of this screen S o o

BBE-BE-BEG3 200402 01/415/2004

and the Edit by click & hold on column header wdsan oA o1 isrnns
and moving it. This example moved SSN to left. e

32 - Cycle - Ledgers-Printing

~Include Checks:
& Printed Checks
¥ Show Cleared

¥ Show Un-Cleared
I~ Show only cn.eckul 200401 2] To 200414 2] _
© Un-Printed Checks & Bla 7 14 Page 1 B M Zoom [T~ ?

 Voided Checks

=10 x|

“Include : S T B T A R SR G T
] ' Single Member |
U S ra E 011812004 Check Register Listing

i Include Fund: ‘
| All Printed Checks

Sort By:
[ﬁ' Batch 1D, Control # " Control #

BatchID: Lac 01/15/2004

T Check # CheckDate  Name Fund Payment Emplo;
24 | 200401 01/15/2004  Pamela Casey HQ M-R-F Strike Duty 025941 '_l
[ ]

If you press the LEDGERS button from the prior screen you will
be given options as to what you wish to print. This can be used
to create check registers or member ledgers.




33 - Cycle - Cleared Checks

& Clear Payments Form ol

=10lx]

Check #]Date Name Amount_|Batch ID Cleared| Clear Note Een R
200401 | 01/16/2004 | Pamela Casey $200,00/ Lacl 01/15¢/2004] Chesk Humbers
200402| 01415/2004 | Thomas Flor $20000( Loot 01/15/2004| [

i Hange Begin
200403| 01/15/2004 | Altan F Reed $200.00[ LocT 01/15/2004| ™ —
200404| 01 /15/2004 | David & Van Elaort $20000( Loct O1/15/2004| [ 0 =
200405/ 01/15/2004 |Richard O Yan Elget | $200.00] Loc 01/15/2004| FanpeErd
20040601 45/2004 |Ron L Casey $200.00( Los2 01/15/2004| [ om0 =]
200407 01/15/2004 | Steven Kant $200,00 Loc2 O1/15/2004| [ =
200408| 01/15/2004 | Bonnied Shatun $200.00] Loc2 01/415/2004| [T Refresh
200408] 01 /15/2004 | Brandon Weber $200,00( Loc2 01/15/2004| [

200410/ 01/15/2004 | Nina Demeglia $200.00] Loc3 01/15/2004| ™ Select Al
200411 01 15/2004 | Kelly Paddler $20000( Loo3 01/15/2004| [
200412/ 01/15/2004 | Mary & Thomas $20000( Loc3 O1/15/2004| Un-Select Al
200413] 01 15/2004 | Willam '/ Wojtalk $20000| Lac3 O1/15/2004| [
200414| 01 /16/2004 | Pamela Casey $200.00[ LocT O1/16/2004| [ ]
200415|01/16/2004 | Richard O Yan Elgort | $300.00) Special 01/16/200 [ _impoe e e |
200416] 01 416/2004 | Thomas Flor $20000( Loot O1A6/2004| [

B 200417|01/16/2004 | &lton F Aeed $200.00( Lact 0141622004 7l Clear Selected

Hints:  To select or urselzct individual payments, use the chil + mouse button combination

Tao select or unselect a range of individual papments use the shift + mouse button combination

Un-Clear Selected

This feature which is found on the PROCESS Menu is used to
mark checks that have cleared the bank.

You can view a range of numbers, select all to clear or unclear or
select group and clear or unclear selected by highlighting using
CTRL-Mouse for individual or SHIFT-Mouse for range .

34 - Reports - Custom Reports

% chazam Report Wizard: Untitled [

Ele Edit

Yiew Help

=10l x|

hed =2 R MO

Define Seaich i Lavout Pags | iew SOL | Preview Feport | 4 chazam Report Wizard: Untitled I

Al
E

Stiprepy

Location

IPapee
mployer

File Edt View Help

=1olx

PR RS ER F W4

Record 1 of 27

Define Seaich | Lavout Page | Wiew SAL  Breview Repat |

CheckDate x|

Gl
HEADER  |5SN |Name Amount
TABLE Stiprepy Stiprepy Stiprepy
FIELD 55N Hame Amount
SHOW Show Show Shaw
SORT Mane Mane Nane
FILTER 1
4

The Shazam Custom Report
Wizard is used to select fields
from the payments database
“Strprepy” and design your own
reports and save them for future

use.

SSH Hame |Amnum lCheckNumber A

mﬂ.ﬁnn F Reed ‘$200.00 200403
77777778 David & Yan Elgort $200.00 200404
GEE-6E-6E63 | Thomas Flar $200.00 200402
111-11-8147  Richard O Van Elgort ‘$200.00 200405
333-33-3331 Pamela Casey $200.00 2004
T77-T7-2443 Steven Kant $200.00 200407
222-22-2221 |Ron L Casey $200.00 200406
888-00-8889  Brandon Weber ‘$200.00 | 200409
555-58-1252 | Bonnie J Shatun $200.00 | 200405
555-55-5551  Willliam v Wioftalk $200.00 200413
BEE-B6-3570 Nina Demeglio $200.00 200410
TT7-T7-3455 Mary A Thomas §200.00 200412

| |588-53-6040 [ Kally Peddlsr F200.00 200411 ﬂ




Counter
BatchID
55N
Hame

$700.00 Richard © “an Elgort

$400.00 Ron L Casey

$400.00 Pamels Casey

$400.00 Afton F Reed

F400.00 Viillam W iajtalik

$400.00 Niria Demeglin

$400.00 ' Thomas Flor

SSN

F400.00 Steven Kant

111-11-9147

$400.00 Mary & Thomas

222-22-2221
333-33-3331

$400.00 David A Yan Elgort

444-44-4430

$400.00 Brandon Weber

555-55-5551

‘$400.00 | Bonnie J Shatun

666-66-3570
666-66-6663

hazam Report Wizard: C:\MT2000\MTSTRIKE\TenS9Print.srw

01/16/2004

SSN

1099's NOT printe

HName

33333333
222222721
BE6-B6-3670
BEE-5E-6553

Casey, Pamela,
Casey, Ron, L
Demeglio, Nina,

Flor, Thomas,

T77-77-2443
777-77-3458
777-77-7778
888-00-8889
8!

1099 Report

Amount
$700.00
$400.00
$400.00
$400.00
$400.00
$400.00
$400.00
$400.00
$400.00
$400.00
$400.00
$4

Name

Richard O Van Elgol
Ron L Casey
Pamela Casey
Alton F Reed
William W Wojtalik
Nina Pemeglio
Thomas Flor
Steven Kant

Mary A Thomas
David A Van Elgort
Brandon Weber
Bonnie J Shatun

18



37 - Cycle - 1099 Processing

The 1099 Form feature is found on the FILE menu.

=Iolxl
-SelectMembers Tax Year:
= Al 2003 =
C Single
¢ $SN Range /
€ with Total Payments > (600 =
“Form Style——— Laser Copy Made—— Laser Copies—
€ Tractor € Collate
4 3
& Laser & Don't Collate -

Federal Identification Number:
Note: The Export button il export 1099 information into a tet fle, The exported
file can then be impert 2 preparation softwaie (Account Abiiy]

o print 1099's aind submit the:
e informatior n

I

The Export Button is used to
extract 1099 records to be
imported into “Account
Ability” software for e-filing.

This is used to print 1099’s

_~ based upon various criteria.

X Offset: Y Offset:
Payer Name Placement: 1 1
Recipient Block Placement: 1 2.875
Amount Placement it 4.25 1.875
Federal ID Placement: 1 2.37%
Total Section Height 55
Test

[
|

=lolx|

Advanced,

The Advanced tab
allows for alignment.

38 - End of Course

Thanks you for using this CWA On-Web Course

Click button to return to
CWA-Secy-Treas.org Home Page




