
1

NNAABBEETT LLooccaall BBiilllliinngg SSyysstteemm

4/1/2007

PURPOSE

The purpose of NABET Local Billing is to provide a NABET Local with ability to input
locally collected funds and remit to HQ along with import of HQ collected dues into
MUMS/2000 which is called NLM * NABET Local Membership System. This review
starts with NABET*LINK to show how data comes from HQ.
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Review of Existing NABET*LINK ( HQ to Local)

NABET*LINK is run
by clicking on NL

Button inside of NLM
(MUMS/2000)

NABET*LINK consists of four steps that can be run
from Menu or Speedbuttons.

Daily Hire
Information
Dues Received at HQ

Membership Changes
Unzip File from HQ
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NOTE:  Above display of Dues Period will be changed to mm/yyyy and…

Default format for Batch # will be changed to be:

“NL-ssss-mm/yyyy”   where ssss = Station and mm/yyyy = period.

Also notice the new item on Import Payments
Screen to request program to Bill or Credit Member for Under/Over Payments based
upon the rates setup in NABET * Billing System .
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Payments posted from the Local will reflect the type of payments such as Dues, Fines,
Init etc and will have Batch ID of “Local-mm/dd/yy”.  Notice fields on left have been 
changed to show Earnings without having to scroll to the right.
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Revised Financial Tab & Proposed New Billings Tab

The above NABET Balance Due area will be added to reflect the Nabet Billing
System. Current Info is based upon open items on Billings Tab. This gets updated
during the new Billing & Payment features described later in this document.

The Initiation area has been changed for NABET to allow the local to input a Daily Rate
and a Calculation Method for memo purposes only. The following is the Billings tab
showing two billings and a partial payment.  The “PRT” flag is used to denote if the 
billing items have been printed on a statement.
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Billing Menu & Setup Screen

Note: Not all menu items are available at this time, such as Station based items.

Above shows the minimum items that should be setup.
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Billings by Individual

This screen is an
example of available
options after a SSN
or Lookup by Name
is done.

If you doing DUES,
you enter Gross
Earnings and
Description and the
program will compute
the Charge amount
and complete the rest
of the description with
period and earnings
for a standard looking
description.

This is an example of
charging Initiation fee.
In this case you enter
the Charge Amount
and Description.

Note: When entering
a SSN you do not
enter the dashes.

The results of these
two billings can be
seen in prior example
of the Billings tab on
the member’s record.
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Input Payments by Individual

This screen is used to
enter payments for an
individual.

You enter the Check
Date, Check # and
amount and then click
on Open items to
match up the
payments. You can
also use this screen to
DELETE billings that
have not had any
payments applied to
them. If you are
making a partial
payment, you need to
change the amount paid. You can also just click on items and change Paid amount
if needed and the program will calculate a matching Check amount.

In this example a
check #12345 was
entered for $100 and
Initiation fee was
checked and then
Paid Amount was
changed from the full
$200 to $100 that
was paid.

This section shows a
running count of how
you have applied the
payment. If you do
not apply correct
amount, an error
message will be displayed…
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Annual Minimum Dues

From this screen you can update your setup of Annual Minimum Dues amount and
Gross Earnings %. You then select the year and press the CALCULATE button.

This will review all records and calculate what each member owes. You can then
PRINT this list and CREATE BILLING to create a billing record.
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Monthly –Create Statements

Above
screen
shows all
those with
created
statements
on the left. If
you highlight
an SSN, it
will show the
details on
right.

In the heading you see your local Name/Address. This is setup inside of MUMS
under File|Settings|System Information and Organization Tab. The Statement
Notice is setup inside of NABET Billing File|Setup. To print statements, you just
press the PRINT STATEMENT button and confirm that you wish to proceed.
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Monthly –Remit to HQ

First Step in doing Monthly Remit to HQ is to click on PRINT REPORT by first
highlighting those batches you are ready to Remit then pressing the PRINT
REPORT button.

The report will
breakdown each
payment made by
a member by
category and then
RECAP the
remittance to HQ
with amount you
need to write a
check for and
room to enter
check # and date.
A copy of this
report should be send with the check and the disk files.

If this is OK, you can then
proceed to use the REMIT TO
DISK button. After
confirmation the program will
prompt you as to where you
wish to put the disk files.
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NABET In/Out Reports

If you request in MUMS, Reports | NABET In/Out
you will be shown this screen.

On this screen you can select all those not
previously printed and PRINT them. After you
print yourself a copy, you can then press EMAIL
button to send a copy of the report and the data to
NABET HQ.

If you add a new record with
Status 10 thru 29 you will be
reminded that you should
have an employer so that the
IN report will be correct.
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Adding New Records to MUMS

When adding new record MUMS will first check to
see if already on file and go to existing duplicate
record error if found.

If not on file program will check new Nabet-Xref.db
and if there (and not in their own local) display an
error message if status is between 10-19. If Status
is 20-39 just a warning will be issued.
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Note: NABET-XREF.db is updated every time you unzip the monthly data from
NABET HQ.

Setup of Existing MUMS Tables:

List | Employers
Need to make sure 1st 4 letters of Employer Name is Station Code

List | Code Tables | Financial | Initiation Status
Need to setup Codes and Values based upon Local rules such as:

Fix–Fixed Amount Day–Daily Rate x 20 days
Description will show on member’s record.  It does not calculate fee

List | Code Tables | Financial | Dues Formulas
Need to make sure the following codes with descriptions are setup:

o For HQ Transactions: CAP, DEF, MRF, NET, SIF
o For Local Transactions: DUES, FINE, LDUE, ASMT, MISC, INIT

Current Versions of NABET Programs:

In order to have the functions listed in this documentation, you need the following
versions or newer. Please note that if you get an error trying to do the NABET
BILLING SETUP and you had a prior version of NABET BILLING, you will need to
delete x:\mt2000\tables\NABBillSettings.db and .px.

MUMS 5.30.11
NABET*LINK 5.30.2
NABET*BILL 5.30.4


